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Today’s Agenda ™

FY26 Quarterly Reporting
* Quarterly Milestone Expectations

* Narrative Responses
* Personalized Project Expense Worksheets

e Back-up Documentation

% General Reminders:

* This meeting will be recorded & available on the Clean & Beautiful Resources Page.
* Please submit questions in the chat.

* Please mute your microphone during presentation.
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Quarterly Milestone Reports (OMR)
&

Financial Reporting



What is a Quarterly Milestone Report?

RN P e g

Quarterly Milestone Reports (OMR) are meant to serve as a communication tool

between NMTD and Clean & Beautiful Grant Partners.

 The QMR should provide a snapshot of the progress of grant-funded projects

to-date and include successes, challenges, and financial updates.



What is the purpose.of a QVIR?

The purpose of the QMR is to:

* Gather information on the status and progress of the projects.

* Ensure deliverables will be met by the end of the grant cycle.

» Highlight the potential need for grant administration and/or project implementation
support from NMTD.

* |dentify opportunities for growth within the state program and trends in assistance
needs amongst partners.

 Compile information on successful projects completed to-date to share with external

partners.



QMR Required Submissions

Partners must submit a Quarterly Milestone Report for Quarters 1, 2,and 3 to
NMTD staff via the Survey Monkey Apply Portal.

OMRs must include progress information for all approved projects including but not limited to:

 Implementation updates

« Existing or anticipated challenges

* Anticipation for Budget Amendment Requests

« Up-to-date Personalized Project Expense Worksheet & Financial Back-up Documentation
* Photos & Videos

« Media mentions


https://nmtourism.smapply.io/

via Survey Monkey Apply

() My Appications - New MexicaT- % | 4

« C ) hipsy/nmtourism.smapply.o/pro:

New Mexico Tourism Depar

Applications available to you will be displayed here.

NOTE: Accounts on this platform should be registered in the name of the eligible entity (tribal or local government, or tourism-related IRS nonprofit
organization). The entity's representative may then invite "Collaborators" to join its application. Ultimately, the applying entity is responsible for the

application in its entirety, including providing thorough, quality responses; making eligible, accurate and reasonable requests; and submitting in a
complete and timely manner.

All Applications ~ E =

FY26 New Mexico Clean and Beautiful
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AWARDED
$000,000.00

0 of 4 required tasks complete

= |

Submitted on: Jan 13 2025 01:59 PM (MST)

1-1 of 1 Applications
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FY26 New Mexico Clean and Bea. X |

nmtourism.smapply.io;

Delana Du

New Mexico

o $000,000.00

Awarded on:
0 of 4 required tasks complete

Delana Du (Owner)
DD kiR
Add collaborator

2
0000000002
APPLICATION
Your tasks

o o) Personalized Project Expense Wol

[ Initial Disbursement Invoice

rksheet

®

Q1 Milestone Report

®

Q2 Milestone Report

= Mid-Point Meeting
‘a‘ 3 e

Q3 Milestone Report

Previous tasks

. Applicant Co

Grant Award Letter

Budget Amendment Requests (opt:

B Pages

Programs

A My Applications




Please list each a brief description
for each project, to show your
progress thus far.

Q1 Milestone Report: FY26 New

x

g
nmtourism smapply.io,

*project planning should be

included in your milestone updates.

EY26 Nev

Jexico Clean a
0000000002
1D: 000

Personalized Project

Expense Worksheet
Initial Disbursement
Invoice

Q1 Milestone Report
Q2 Milestone Report

Mid-Point Meeting

0

f 4 required tasks complete

QMR Narrative-Responses
Question 1

Provide an implementation update for all approved projects.

< Back to application

B

autiful

5

Q1 Milestone Report

Deadiine: Oct 15 2025 0"

@ Task instructions Hide
Provide a detailed update on grant projects funded by the Clean and Beautiful program.
Q1 Milestone Report

Agreement) and list an update for each budget line item.
dates

Provide an implementation update for all approved projects.
received yet

1.1 Anti-Litter Signage: Design of signage is in the works.

Please refer to your Personalized Project Award Schedule (Exhibit A of your FY26 Grant

1.2 Community Clean-up Events: Planning stages with Waste Management to establish

1.3 Clean-up Activities: Ordered nitrile gloves, trash bags, and grabbers from Amazon. Not
2.5 Recycling Container: In the process of procuring from Waste Management

E pages

rograms

A My Applications

Delana Du




QMR Narrative-Responses

Question 2

Describe any existing or anticipated challenges towards grant implementation.

Please detail any and all issues

that you have encountered thus

far, with project implementation

and/or administration.




QMR Narrative Responses

Question 3

Describe how NMTD can support your program’s success during the following

quarter and any needs you may have for technical assistance.

Please indicate any needs you

may have for technical or grant

administration assistance. Be sure

to include all questions and/or

concerns.

* NMTD will use this information to identify the needs of the individual grant Partner as well as the NMCB network overall.



QMR Narrative-Responses

Question 4

- Financial Documentation

Partner must submit up-to-date financial documentation every quarter.

This consists of:

0 Up-to-date Personalized Project Expense Worksheet

0 Up-to-date Back-up Documentation

Q1 Miesione fapot P28 New ' X |+

" Invoice/Receipt and Proof of Payment

eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee
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Personalized Project Expense
Worksheet



Personalized Project Expense
Worksheets are necessary for
NMCB Partners to
communicate their individual

and total expenditures to
NMTD.

KEEP NEW MEXICO ==TRUE



What is a Personalized Project Expense

Worksheet?

Personalized Project Expense Worksheet templates:
* Are uploaded to your Survey Monkey Apply accounts by NMTD.

* Allow Partners to utilize the template as a tool throughout the year
to keep track of all expenditures and back-up documentation.

* Simplify the Partner’s experience with the required Project Expense
Worksheet and back-up documentation.



Financial Reporting .

Personalized Project Expense-\V/o

Personalized Project Expense Worksheets are unique to each Partner.

« Partners will utilize this worksheet to keep track of their financial progress

throughout the grant cycle.

« Partners are expected to track all expenses with their Personalized Project

Expense Worksheet.



Financial Reporting
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Financial Reporting

Personalized Project Expens

KEEP NEW MEXICO - TRUE KEEF NEW MEXICO -~ TRUE

NEW MEXICO CLEAN & BEAUTIFUL
PERSOMNALIZED PROJECT EXPENSE WORKSHEET

NEW MEXICO CLEAN & BEAUTIFUL
PERSONALIZED PROJECT EXPENSE WORKSHEET P instructons: Pl bt s a thy 1 BN A - Frls A Schacl nyar Grar Agpesmar.

» Instructions: Please refer to Exhibit A - Project Award Schedule of your FY26 Grant Agreement for approved
expenditures per goal and line item. For your convenience, Exhibit A - Project Award Schedule can also be found CITY/ COUNTY/PUEBLO/SCHOOLITOWN/VILLAGE OF X3
in the third tab of this document (Exhibit A - PPEW). P —
Total Amount Total Amount HT“‘T‘ ;" ProofofPaymant
Objectiva Itamna Purchased Vandor — e nvates =

Page Numbas

Pags Numbes

TY/PUEBLO/ SCHOOL/ TOWN / VILLAGE OF XXX

Total Amount Claimed 1t HMuuisg
[ET—
[T —
2 | Goals | Goats | Goats PITEIUILRVLILIH EE—
[
7.0%
—
0.0% 3 37 Pellinans Gardan Flanara A Taas
k] 3.3 Pellinane Gardarn Sail Lowwa's ET00.00 B0 34 £
1 33 Cammmniny Mural Prejact Sallen paine Srarn Mhiliara 835000 f50000 3833 3840
2 130 el tovazse 841075 v 00 4145 et
2 3.3 Communizy Mural Project Orepelosha Walman 25500 15500 43 50
2 3.4 Grathis Eracicasion ra 830000 s77000 5154 55
a 34 GramS Encasen s ez sa20.00 sa00.00 s 7
3 34 Crathi Fradication Sgallen paint Sransn-Mhiliama £1.500.00 #1000 00 5380 &1
Empwer Youth 2 FYTrT— Gullonpainn P — $100.80 15050 a2a4 o«
Goal 3 Total Claimed $4,066.90
4.2 Youth o’mwp.'m 4 A2 Yormh Growp Spanda Corrernnity Cladnug ¥t B bl Tadery $1.000.00 $1,000.00 &8 &7
Increase Program Capacity “ 4.3 Yoush Group Sapanca CommurinyClaar-p e ——— s1o0000 100000 e e
5.2 Koop America Booutful Dues 4 42 Teum Oroup Stpanas Suaunteanea Proiact [ —— 100000 3100000 T 7
5.3 Koop Amer 4 43 Teum OroupStpana #1.000.00 $1.00000 7 i)
4 A Vensth Qe S5 panita Tadm £1.000.00 1,000 00 T4 7
- Goal 4 Total Claimed $5,000.00
Budget Variances shall : T ————T— ot eve—— prerey P ™ =
$4,966.20 | $5,000.00 ba no greater than 10.0% O B o 67500 sa75.00 Taan 2
8 |ssmuepammica masis soeial contararca ol [T— 100000 $1.000.00 228 748
B |ssmaonmuncs masisseea cormiranea Fug — 851500 51500 390 21
Total FY26 Elp.ndm ”1 m-7 Total FY26 Expenditures Goal § Total Claimed $2,443.00
muat not axceed the Total Tetal FY26 NM Clean and Beautiful Expenditures $21,599.

FY26 Grant Award

Total FY26 Grant Award $21,603.50




Personalized-Project.Expense Worksheet

Overview Tab

* Allows the NMCB grant Partner to KEEP NEW MEXICO -~ TRUE

NEW MEXICO CLEAN & BEAUTIFUL

l_o 0 k att h e | I overa ll ex p en d |tu res p er PERSONALIZED PROJECT EXPENSE WORKSHEET

» Instructions: Please refer to Exhibit A - Project Award Schedule of your FY26 Grant Agreement for approved
expenditures per goal and line item. For your convenience, Exhibit A - Project Award Schedule can also be found

in the third tab of this document (Exhibit A - PPEW).
goal.

CITY/ COUNTY/PUEBLO/SCHOOL/TOWN / VILLAGE OF XXX
e Calculates the difference between

Goals & Objectives | Goal2 | m m Allocation Variance

each line item’s allocation and the

Partner’s actual spend.

* Ensures all Partners stay within their

budget or allowed 10.0% variance.

Total FY26 Expenditures $21,599.70

Total FY26 Grant Award $21,603.50




Personalized-Project.Expense Worksheet

Overview Tab

Partners will complete:

Each goal and objective’s total
expenditure to-date.

Variance under 10.0%

. The Variance will auto-calculate
based on the number you enter

under each total amount spent
Total FY26 Expenditures equal to or
less than Total FY26 Grant Award

KEEP NEW MEXICO -~ TRUE

NEW MEXICO CLEAN & BEAUTIFUL
PERSONALIZED PROJECT EXPENSE WORKSHEET

» Instructions: Please refer to Exhibit A - Project Award Schedule of your FY26 Grant Agreement for approved
expenditures per goal and line item. For your convenience, Exhibit A - Project Award Schedule can also be found
in the third tab of this document (Exhibit A - PPEW).

CITY/ COUNTY / PUEBLO / SCHOOL / TOWN / VILLAGE OF XXX

Total Amount Claimed

Goals & Objectives | Goal2 | m m Allocation Variance

Ty 0.5%
Goal 3 Goal4 Goal s Budget Var iances shall
—— T

Total FY26 Expenditures $21,599.70

Total FY26 Grant Award $21,603.50




Personalized Project.Expense Worksheet

Expenditures Tab

atosve D A BB DO Q - FY26 Welcome Webinar - PEW Example-COPY ~ Q search (Cmd + Ctrl + U)
. - Home  Insert Draw Page Layout Formulas Data  Review View Automate Developer  Acrobat (J Comments @ Share v
S X cut - = ( = = 2 AutoSum v A @ [w]m) m
Allows the NMCB Partners to itemize . ot S - A A oo [ o B B [ e = R i v 0O~ B
[V R (e NN | - 3R | S 9v e O = ®
Paste il ALy = = o 1.0 &0 00 Conditional Format eutral insert  Delete  Format Sort& Find& ensit Add-ins  Analyze  Create PDF
- S Format oy = Qivik == Merged Ceater $v% 9 0 30 Formatting as Table & Clear v Filter  Select Data and share link
L] a .
their expenses per. 0% 3 x v f-{ oo
A 8 c D € F G H ) K L M N o P

Objective
; KEEP NEWMEXICO--TRUE
. ltems Purchased R SRR

PERSONALIZED PROJECT EXPENSE WORKSHEET

) Ve n d O r 17 » Instructions: Please list expenditures as they appear in Exhibit A - Project Award Schedule in your Grant Scan back-up ion in the same order as listed below.

° Tot a l A moun t S p en t = CITY/ COUNTY/PUEBLO/SCHOOL/TOWN/VILLAGE OF XXX

2 BACK-UP DOCUMENTATION

Total Amaant Receipt or Invoice Proof of Payment
° TOt a l Am O u nt C l a i m e d Objective Items Purchased Total Amount Spent e — —
0 Goal Page Number Page Number
ustthe st roms sham
o

Number

Select o specic objactive from the drop-doan mend.

Back-up Documentation :

Correlating Page Numbers :

% in numerical order as itis

listed on the worksheet. :

Overview  Expenditures

Select destination and press ENTER or choose Paste & B = + 100%



Personalized-Project-Expense Worksheet

Expenditures Tab
Objective

Please provide the objectives as outlined on your Project Award Schedule - Exhibit A of your FY26 Grant Agreement.

KEEP NEW MEXICO — TRUE KEEP NEW MEXICO -~ TRUE

NEW MEXICO CLEAN & BEAUTIFUL

P EXPENSE
NEW MEXICO CLEAN & BEAUTIFUL
PERSONALIZED PROJECT EXPENSE WORKSHEET [re— e a
» Instructions: Please refer to Exhibit A - Project Award Schedule of your FY26 Grant Agreement for approved
expenditures per goal and line item. For your convenience, Exhibit A - Project Award Schedule can also be found o a BOLTO T
in the third tab of this document (Exhibit A - PPEW). _— o
Total Amount Claimed 1.1 Ao rarS Motz Ve e e nieaso ' 2
a0 e " -
sacm0z Py o "
Goals & Objectives o [ Aeazon $4.850.00 3185000, 247 "
[ET— e wurs 1000 5010 15 2
P —— [— [ ——— 1170020 +1m000 2122 2
3 FrT— Fomna e pre— YTy #5000 231 an
3 ErT—— ot o smam e o =
3 33 Communiy i Popacs P [r— om0 0010 ss3e 210
3 - . e o sias0 s e
3 33 Commniy i Pofacs [ i sso0 ass0 - =
3 S 40ums acasen [r— [r—— om0 7m0 B =
3 YT p—" s sz 22000 20010 = =
3 S40ums aacasen S ptnpint [r—— a0 P s o
Empower Youth 3 — [rm— 10000 ss0s0 st -
Goal 3 Total Glaimed '$4,006.20
4.2 Youth Group Stpends 4 A2 outh Growp Sipancs. CermmuninCluane ot Basmbal Taam. 1100000 8100000 & &
Increase Program Capacity . P — CommurinyClaanig YounBadetall aar 100000 100000 s e
“ [ —— PReT— e— sis0z0 P n B
B [rTr— [ — om0 ey = =
0 p isa0z0 s1s0000 B 7
‘Goal 4 Total Glaimed ____$5,000.00
Total Goal Expenditures Goal3 | Goal4 | Goal5 Budget Variances shall s S aus s et Do et Cons ey et e i 0 -
pe )| $4,966.20] 85, EORTER] banograaterthan 10.0% : = = ey o
8| 53 tonohmica st v Contranes ot ot a0 im0z s )
s e R~ s ssi0 sa0 =
Total FY26 Expenditures $21,599.70 T Gonts ot Gmed 322300
muat not axcead the Total $21,599.70

FY26 Grant Award

Total FY26 Grant Award $21,603.50




Personalized Project.Expense Worksheet

Expenditures Tab

KEEP NEW MEXICO - TRUE
Items Purchased

PERSONALIZED PROJECT EXPENSE WORKSHEET

> Instructions: Please list expenditures as they appear in Exhibit A - Project Award Schedule in your Grant Agreement. Scan back-up documention in the same order as listed below.

P le aS e l.i St t h e a p p rove d ite m S CITY/ COUNTY/PUEBLO/SCHOOL/TOWN/VILLAGE OF XXX

BACK-UP DOCUMENTATION

Total Amount Receipt or Invoice Proof of Payment
Objective Items Purchased Vendor Total Amount Spent — —

that have been purchased.

Number

1.1 Anti-Litter Signage Metal Sign Vista Print $175.00 $160.50

1.2 Community Clean-up Event Fall Disposal Fees Waste Management $3,050.00 $3,005.00

1.2 Community Clean-up Event Spring Disposal Fees Waste Management $3,050.00 $3,005.00

* N Ote . a ll a rove d u rc h a S e d 1.3 Clean-up Activities Nitrile gloves, trash bags, and grabbers Amazon $1,650.00 $1,650.00
° 1.3 Clean-up Activities Safety vests Uline $350.00 $350.00
2.5 Recycling Container Two recycling containers Waste Management & Recyaling $1,700.00 $1,020.00 2123

3.2 Pollinator Garden Flowers & Trees Garden Nursery $2,000.00 $1,500.00

items must correlate with the

Goal and Objective to the Left.



Personalized-Project.Expense Worksheet

Expenditures Tab

Vendor
KEEP NEW MEXICO -~ TRUE

NEW MEXICO CLEAN & BEAUTIFUL
PERSONALIZED PROJECT EXPENSE WORKSHEET

L]
le a S e p r OV I d e t I l e Ve | l d O r > Instructions: Please list expenditures as they appear in Exhibit A - Project Award Schedule in your Grant Agreement. Scan back-up documention in the same order as listed below.

NTY/PUEBLO/SCHOOL/TOWN/VILLAGE OF XXX

name that the items listed

Receiptor Invoice Proof of Payment

Objective Items Purchased Total Amount Spent To:l:?:::nt - —
Goal Page Number Page Number
o Number

1.1 Anti-Litter Signage Metal Sign Vista Print $175.00 $160.50

1.2 Community Clean-up Event Fall Disposal Fees Waste Management $3,050.00 $3,005.00

1.2 Community Clean-up Event Spring Disposal Fees Waste Management $3,050.00 $3,005.00

h ave b e e n p u r C h a S e d fr O I I l 1.3 Clean-up Activities Nitrile gloves, trash bags, and grabbers Amazon $1,650.00 $1,650.00
° 1.3 Clean-up A« Safety vests Uline $350.00 $350.00

2.5 Recycling Container Twa recycling i v &Recycling $1,700.00 $1,020.00 2123

3.2 Pollinator Garden Flowers & Trees Garden Nursery $2,000.00 $1,500.00




Personalized Project.Expense Worksheet

Expenditures Tab

KEEP NEW MEXICO--TRUE

NEW MEXICO CLEAN & BEAUTIFUL
PERSONALIZED PROJECT EXPENSE WORKSHEET

Total Amount Spent

> Instructions. pase list expenditures as they appear in Exhibit A - Project Award Schedule in your Grant Agreement. Scan back-up documention in the same order as listed below.

P le a S e p rOVi d e t h e Tota l /PUEBLO/SCHOOL/TOWN/VILLAGE OF XXX

Total Amount
Objective Items Purchased Vendor Total Amount Spent Claimed — —
aime Page Number Page Number

BACK-UP DOCUMENTATION

Receipt or Invoice Proof of Payment

Amount that you have o

1.1 Anti-Litter Signage Metal Sign Vista Print $175.00 $160.50
t t h l d 1.2 Community Clean-up Event Fall Disposal Fees Waste Management $3,050.00 $3,005.00
S p e n O n e g O a a n 1.2 Community Clean-up Event Spring Disposal Fees Waste Management $3,050.00 $3,005.00
1.3 Clean-up Activities Nitrile gloves, trash bags, and grabbers Amazon $1,650.00 $1,650.00

1.3 Clean-up Activities Safety vests Uline $350.00 $350.00

2.5 Recycling Container Twa recycling containers Waste Management & Recycling $1,700.00 $1,020.00 2123

3.2 Pollinator Garden Flowers & Trees Garden Nursery $2,000.00 $1,500.00

objective and from the

vendor listed to the left.



Personalized Project.Expense Worksheet

Expenditures Tab

Total Amount Claimed
KEEP NEW MEXICO - - TRUE

NEW MEXICO CLEAN &BEAUTIFUL
PERSONALIZED PROJECT EXPENSE WORKSHEET

Please provide the Total Amount

> Instructions: Please list expenditures as they appeai .. \lyhibit A - Project Award Schedule inyour Grant Agreement. Scan back-up documention in the same order as listed below.

that you are seeking reimbursement

CITY/ COUNTY/PUEBLO/SCH [TOWN/VILLAGE OF XXX
fo r BACK-UP DOCUMENTATION

Receipt or Invoice Proof of Payment
L Total Amount
Objective Items Purchased Vendor Total Amount Spent . — -
Claimed
Page Number Page Number

¥ Please note that not all

expenditures will total for each P e

1.2 Community Clean-up Event Fall Disposal Fees Waste Management $3,050.00 $3,005.00

1.2 Community Clean-up Event Spring Disposal Fees Waste Management $3,050.00 $3,005.00

O al an d Will rovide an O verall 1.3 Clean-up Activities Nitrile gloves, trash bags, and grabbers Amazon $1,650.00 $1,650.00
g p 1.3 Clean-up Activities Safetyvests Uline $350.00 $350.00

total under Total NM Clean and

3.2 Pollinator Garden Flowers & Trees Garden Nursery $2,000.00 $1,500.00

Beautiful Expenditures.



Personalized-Project.Expense Worksheet

Expenditures Tab

Total Amount Spent
& KEEP NEW MEXICO- - TRUE

PERSONALIZED PROJECT EXPENSE WOR [SHEET

®
Ota m O u n t a I m e > Instructions: Please list expenditures as they appearin_ xhibit A - Project Award Schedule inyour Grant Agreement. Scan bac -up documention in the same order as listed below.

ITY/ COUNTY/PUEBLO/SCHOOL/TOWN/VILBAGE OF XXX
BACK-UP DOCUMENTATION

T ReceiptorInvoice Proof of Payment
Objective ms Purchased Vendor Total Amount Spent — —

¥ Please note that the amounts in the Total Amount Claimed

Spent column amount do not need to match the

1.1 Anti-Litter Signage Metal Sign Vista Print $175.00 $160.50

amounts Total Claimed column. The Total Amount o e
1.2 Community Clean-up Event Spring Disposal Fees ‘Waste Management $3,050.00 $3,005.00
Spent column is the total you spent on the item. The e o s .

Total Claimed column is the amount you are seeking 2 5Recyping Contane

3.2 Pollinator Garden Flowers & Trees Garden Nursery $2,000.00 $1,500.00

reimbursement for and can be less than or equal to
the amount listed in the Total Amount Spent

column.



Personalized-Project.Expense Worksheet

Expenditures Tab

Total FY26 NM Clean and Beautiful Expenditures

As you add each expenditure you will notice that each goal total and expenditure

total amount will automatically calculate your total expenditures.

Total FY26 NM Clean and Beautiful Expenditures

— $21,599.70

4 4.2 Youth Group Stipends Community Clean-up Youth BaseballTeam $1,000.00 $1,000.00 66 67
4 4.2 Youth Group Stipends Community Clean-up ‘Youth Basketball Team $1,000.00 $1,000.00 68 69
4 4.2 Youth Group Stipends Beautification Project Student Council $1,000.00 $1,000.00 70 71
4 4.2 Youth Group Stipends Beautification Project Youth Soccer Team $1,000.00 $1,000.00 72 73
4 4.2 Youth Group Stipends Beautification Project Youth Lacrosse Team, $1,000.00 $1,000.00 74 75
Goal 4 Total Claimed $5,000.00
5 5.2 Keep America Beautiful Dues KAB Dues Keep America Beautiful $253.00 $253.00 76 77
5 5.3 Keep America Beautiful Annual Conference Conference Registration Keep America Beautiful $675.00 $675.00 78-80 81
5 5.3 Keep America Beautiful Annual Conference Hotel Hilton Hotel $1,000.00 $1,000.00 82-86 87-88
5 5.3 Keep America Beautiful Annual Conference Flight American Airlines $515.00 $515.00 89-90 91
Goal 5 Total Claimed $2,443.00




Personalized Project.Expense Worksheet

Expenditures Tab

Receipt or Invoice

Page Number

Please provide an invoice or receipt for each

expenditure and line item.
3% You will need to scan and organize all
invoices and receipts in the order that
they are listed on your Project Expense
Worksheet. On your Project Expense
Worksheet, you will need to provide the
correlating page number in this column.

Invoices and receipts need to be saved as
a PDF.

KEEP NEW MEXICO--TRUE

NEW MEXICO CLEAN & BEAUTIFUL
PERSONALIZED PROJECT EXPENSE WORKSHEET

> Instructions: Please list expenditures as they appear in Exhibit A - Project Award Schedule in your Grant Agreement. Scan back-up documention in the same order as listed below.

OOL/TOWN/VILLAGE OF XXX
BACK-UP DOCUMENTATION

Total Amount Receipt or Invoice! Proof of Payment
Objective Items Purchased Vendor Total Amount Spent — —

Claimed
Goal Page Number Page Number

Number

1.1 Anti-Litter Signage Metal Sign Vista Print $175.00 $160.50

1.2 Community Clean-up Even Fall Disposal Fees Waste Management $3,050.00 $3,005.00

1.2 Community Clean-up Even Spring Disposal Fees Waste Management $3,050.00 $3,005.00

1.3 Clean-up Activities Nitrile gloves, trash bags, and grabbers $1,650.00 $1,650.00

1.3 Clean-up Activities Safety vests i $350.00 $350.00

2.5 Recycling Container o Waste Management & Recycling $1,700.00 $1,020.00 2123

3.2 Pollinator Garden er $2,000.00 $1,500.00



Personalized Project.Expense Worksheet

Expenditures Tab

Proof of Payment
— KEEP NEW MEXICO--TRUE

Pa e Number NEW MEXICO CLEAN & BEAUTIFUL
PERSONALIZED PROJECT EXPENSE WORKSHEET

> Instructions: Please list expenditures as they appear in Exhibit A - Project Award Schedule in your Grant Agreement. Scan back-up documention in the same order as listed below.

Please provide one of the following proofs of payment for

each expenditure: 0 HOOL/TOWN/VILLAGE OF XXX
BACK-UP DOCUMENTATION
.
Bank Statement Total A eipt or Invoice| Proof of Payment
Objective Items Purchased Vendor Total Amount Spent oc; . mo:n —
(] Cleared Check Goal aime Page Number Page Number
Number
. Warrant
° Attestat|o n 1.1 Anti-Litter Signage Metal Sign Vista Print $175.00 $160.50

1.2 Community Clean-up Event Fall Disposal Fees Waste Management $3,050.00 $3,005.00

1.2 Community Clean-up Event Spring Disposal Fees Waste Management $3,050.00 $3,005.00

% You will need to scan and organize all

1.3 Clean-up Activities Nitrile gloves, trash bags, and grabbers Amazon $1,650.00 $1,650.00

1.3 Clean-up Activities Safety vests Uline $350.00 $350.00

2.5 Recycling Container Twa recycling containers Waste Management & Recycling $1,700.00 $1,020.00 2123

3.2 Pollinator Garden Flowers & Trees Garden Nursery $2,000.00 $1,500.00

invoices and receipts in the order that they

are listed on your Project Expense Worksheet.

On your Project Expense Worksheet, you will
need to provide the correlating page number
in this column. Invoices and receipts need to
be saved as a PDF.



Financial Reporting .

-

Back-up Documentation

Please highlight the
total spend on each

expenditure’s receipt
or invoice and proof

of payment.

Receipt or Invoice

Final Details for Order #000-0000000-0000000
Print this page for your records.

Order Placed: September 25, 2023
Amazon.com order number: 000-0000000-000000

Order Total: $400.00

Shipped on September 26, 2023

Items Ordered

1 of: Hy-Flex 11-840 Ergonomic Abrasion-Resistant Nylon Spandex
itrile Coated Industrial Gloves (Black) Sold by: Amazon.com Services LLC

upplied by: Other
ondition: New

Price
$378.42

Shipping Address:
hantal S Sandoval

19 OLD SANTA FE TRAIL
ANTA FE, NM 87501
United States

Shipping Speed:
FREE Prime Delivery

I Payment information

Payment Method:
Discover ending in XXXX

Billing address
Chantal S Sandoval

419 OLD SANTA FE TRAIL
SANTA FE, NM 87501
United States

Item(s)Subtotal: $378.42
Shipping &Handling: $0.00

Total before tax: $378.42
Estimated tax to be collected: $21.58

I Grand Total:$400.00

[Credit Card transactions

Discover ending in XXX X: September 26, 2023:$400.00

To view the status of your order, return to Qrder Symmary.

Conditions of Use | Privacy Notice ® 1996-2023, Amazon.com, Inc. or its affiliates

ONLINE PHONE PAYMENTS
DISCOVER it Discover.com or 1-800-347-2683 Discover
downloadourapp = Hearing/Speechimpaired PO Box6103
Dial 711 (Relay Service) Carol Stream

IL60197-6103

Transactions

DATE PAYMENTS AND CREDITS AMOUNT
09/18 AUTOMATIC STATEMENT CREDIT -$22.06
09/25 INTERNET PAYMENT - THANK YOU -$1,050.00
TRANS.

DATE PURCHASES MERCHANT CATEGORY AMOUNT

‘1

09/25  AMAZON 8889057888 CA Merchandise
ﬁ I W

Fees and Interest Charged

TOTAL FEES FOR THIS PERIOD $0.00
INTEREST CHARGED FOR THIS PERIOD AMOUNT
INTEREST CHARGE ON PURCHASES $0.00
INTEREST CHARGE ON CASH ADVANCES $0.00
INTEREST CHARGE ON BALANCE TRANSFERS $0.00
TOTAL INTEREST FOR THIS PERIOD $0.00
2023 TOTALS YEAR-TO-DATE CHARGED AMOUNT
TOTAL FEES CHARGED IN 2023 $0.00
TOTAL INTEREST CHARGED IN 2023 $0.00

Interest Charge Calculation

Your Annual Percentage Rate (APR) is the annual interest rate on your account.
CURRENT BILLING PERIOD: 30 DAYS

PROMO BALANCE SUBJECT INTEREST
TYPE OF BALANCE APR' APREXPIRES™  TO INTEREST RATE CHARGE
Purchases 16.24% V N/A $0.00 $0.00
Cash Advances 29.99% V N/A $0.00 $0.00

V = VARIABLE RATE

Variable APRs will not exceed 29.99%.

*Ifyour account is currently enrolled in a special program or is placed into one during the term of the offer, you will
receive the benefit of the lower rate while the special program is in effect. This includes, if applicable, any lower
rates as authorized under the Servicemembers Civil Relief Act.

** This is the date your promotional rate expires and the remaining balance will be moved to your standard APR
disclosed when you accepted the offer. Please note: Changing your payment due date may change your Promo APR
Expiration Date.

*** For more information, please call us at 1-800-347-2683.

Page3of6

PREVIOUS BALANCE
EARNED THIS PERIOD

1% Cashback Bonus +$2.39
REDEEMED THIS PERIOD -52.39
CASHBACK BONUS BALANCE $0.00
5% Cashback Bonus®
W DEC Activate at discover.com/5

A izon.com & Target

s | 5% cash back on everyday purchases at
different places each quarter, up to the quarterly
maximum when you activate. Plus, eam 1% cash
back on all other purchases.

For details, see Information For You section.

50.00

Proof of Payment




Financial Reporting .

Back-up Documentation

Back-up Documents consist of two elements that are necessary for each

transaction.
« NMTD REQUIRES

o Areceipt or invoice for each approved expenditure.
AND

o Proof of Payment for each approved expenditure.

* Proof that the payment has been made and has cleared your account.

*Both elements must be submitted by June 2, 2026, NMTD for reimbursement.



QMR Narrative Responses

Question 5

Do you anticipate needing a Budget Amendment Request?

Do you anticipate exceeding the

10.0% allowed budget variance for B oo
any approved line item on the o B A A ST
approved Personalized Project Award
Schedule? s st os

S

« Do you anticipate not being able to
spend the full grant award based on oo s [
the current Project Award Schedule?

 Are any of these approved projects no
longer feasible?




QMR Narrative-Responses

Question 6

> Photos and Advertisements

* Photos are required and provide NMTD

a visual of progress of projects to-date.

« If your project is not yet complete, and
is location based, please upload photos

to demonstrate the current phase.

* Also, upload all paid promotions and

advertising funded through the grant.

B Pages - & Programs A& My Appli

& upload another file

* NMTD may utilize these photos or advertisements for promotional purposes to further demonstrate the impact of the NMCB network.



QMR Narrative-Responses

Question 7

Media Mentions

This information is needed to

understand how Partners are

utilizing earned media to promote

nnnnnnnnnnnnn

volunteer opportunities and

completed projects.

* These media mentions may be used by NMTD to further promote your program’s success.



QMR Submissions.. ..

SMA - Save & Continue Editi

« The ‘Save and Continue Editing’

function allows you to add

information into your QMR

without submitting the report

to NMTD.

Please link any earned-media mentions of grant project implementation, if applicable.

 This is a useful tool to keep

track of your progress

* NMTD will not review the QMR until it has been submitted.

throughout the quarter.



QMR Submissions.. ..

SMA - Save & Continue Editin

If you see a half green circle to

oooooooooo

the left of your Quarterly =) Jpps—
Milestone Report task, this

indicates your task is in progress
but has not yet been submitted

to NMTD.




QMR Submissions.. .
Mark as Complete

If you see a full green circle
with a checkmark to the
left of your Quarterly
Milestone Report task, this
indicates your task been
submitted to NMTD and no

further action is needed.

...................

............

[ oo ommniome | omsscom |







Clean & Beautiful Resources Page

B "

The Clean & Beautiful Resources Page can be located on the Survey
Monkey Apply Portal.

* Grant Guidelines
* Program Forms

e Recorded Webinars & Tutorials s e e

Invoice Forms

Weekly Coffee Hours Meeting Info

eeeeeeeeeeeeeeeeeeeeeeeee

« Past Coffee Hours Recordings



https://nmtourism.smapply.io/res/p/nmcbresources/
https://nmtourism.smapply.io/
https://nmtourism.smapply.io/

Frequently
Questions .

NEW MEXICO=-~TRUE



Frequently Asked Questions

: Canl add information into the Quarterly Milestone Report task throughout the quarter?

Yes, feel free to document project progress throughout the quarter. Click the ‘Save & Continue Editing’ Button after
inputting information to save a draft of the report. When you are ready to submit, click*Mark as Complete’ and NMTD
will be notified that you have submitted your QMR.

Do | need to include financial information on grant expenditures with my Quarterly Milestone Report?

Yes, itis a requirement of your grant agreement to upload an up-to-date Personalized Project Expense Worksheet and
Financial Back-up Documentation every quarter.

How early should | complete my Quarterly Milestone Report?

Submit as close to the deadline as possible so NMTD can get a clear snapshot of all progress to-date.

Do | need to include metrics with my report?

No, metrics are not necessary to include with your QMR. However, please use the End-of-Year Metrics
Report throughout the year to keep track of your Match and other various metrics.



Required
Reporting
g e Due Dates

1,."
LA
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QMR Due Dates _ .. .

N

01 Quarterly Milestone Report October 15, 2025

02 Quarterly Milestone Report & December 30,2025
Mid-Point Meeting

03 Quarterly Milestone Report April 15,2026

* Up-to-date quarterly narratives and financials should be completed as close to the deadlines as possible.
Partners must submit required reports on or before the dates above.






N

Clean and Beautiful Program

Chantal.Sandoval(@td.nm.g

[~ 1Y =t DN EC
(505) 670-805

Delana Du

Clean and Beautiful Program Management Analyst

Delana.Du@td.nm.gov
(505) 479-2564

4


mailto:chantal.sandoval@td.nm.gov
mailto:elana.du@td.nm.gov
mailto:elana.du@td.nm.gov
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