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Final Reimbursement Packet

Allows the Partner to express their
experience with the NMCB Grant
from both project and financial

aspects. The Final Reimbursement

Packet is comprised of two
separate deadlines and collections

of documents.

NEW MEXlCU%#%TRUE



Today’s Agenda

Final Reimbursement Packet

Financials
* Personalized Project Expense Worksheet
 Back-up Documentation
 Final Reimbursement Invoice
*  Youth Employment Verification Form *(if applicable)

Metrics
 End-Of-Year Metrics Report
 End-Of-Year Narrative Report
* Volunteer Sign-In Sheet *(if applicable)






Financials

Final Reimbursement Packet

Financials
* Personalized Project Expense
Worksheet

Back-up Documentation

Final Reimbursement Invoice

Youth Employment Verification Form
(if applicable)




NEW MEXICO =~ TRUE

Personalized
Project Expense Worksheet



Personalized Project Expense
Worksheets are necessary for

NMCB Partners to
- communicate their individual

and total expemlftures to
NMTD.




What is a Personalized Project Expense

Worksheet? —

Personalized Project Expense Worksheet templates

 NMTD has uploaded your Personalized Project Expense Worksheet to each
Partner’s Survey Monkey Apply accounts.

* Partners will use this personalized template to all provide overall totals per
goal and objective, individually itemize expenditures, and provide
organization for back-up documentation.

* Project Expense Worksheets and back-up documentation are required from all
NMCB grant partners at the end of each grant cycle on or before Monday, June 2,
2025, by 5 P.M.



Where do | find my Personalized Project

Expense Worksheet?

Personalized Project
xpense Worksheet
emplates can be
ound in your Survey

Monkey Apply Account.

© m My Applications - New Mexico X

« > C

New Mexico Tourism Department

tep 1:
Select the start button

under FY25 New Mexico
Clean and Beautiful Grant.

 https:/fnmtourism.smapply.io/sub/30759500/

5 https:/fnmtourism.smapply.io/prog/

Applications available to you will be displayed here.

NOTE: Accounts on this platform should be registered in the name of the eligible entity (tribal or local government, or tourism-related IRS nonprofit
organization). The entity's representative may then invite "Collaborators" to join its application. Ultimately, the applying entity is responsible for the
application in its entirety, including providing thorough, quality responses; making eligible, accurate and reasonable requests; and submitting in a

complete and timely manner.

All Applications -

New Mexico Clean and Beautiful FY23

0000000061

Deadline: Jun 15 2023 11:59 PM (MDT)

STATUS: Active

AWARDED
0.00

VIEW

Submitted on: Apr 26 2023 08:12 PM (MDT)

and Beautiful

Deadline: Apr 4 2025 05:00 PM (MDT)

6 of 8 tasks complete

FY24 New Mexica Clean and

0000000014

Deadline: Jul 5 2024 11:59 PM (MDT)

STATUS: Active

AWARDED
$0000.00

0 of 4 required

START

itted on: Mar 24 2023 12:02 PM (M

plete

)

FY25 New Mexico Clean and Beautiful
0000000001

Deadline: Jul 3 2025 11:59 PM (MDT)

STATUS: Active

AWARDED
$0,000.00

0 of 5 required tasks complete

START

22025 09:18 AM (MDT)




Where do | find my Bersonalized Project

Expense Worksheet?

Personalized Project . S——
Expense Worksheet R e
templates can be
found in your Survey e
Monkey Apply Account. 2

Purchase Order

Step 2:
Under ‘Previous Tasks’
select Personalized e
Project Expense G g
Worksheet. R




Where do | find my Personalized Project

Expense Worksheet?

m B
< C

Personalized Project Expense | X = -

(] https://nmtourism.smapply.iojtsk/30753500/flup/268712353

Personalized Project
Expense Worksheet
templates can be
found in your Survey
Monkey Apply
Account.

New Mexico Tourism Dep:

< Back to application

FY25 New Mexico Clean and Beautiful
0000000001
ID: 0000000007 | Status: Active

° = Final Reimbursement
Invoice

Project Expense
Worksheet

Back-up Documentation

Youth Employment

o
o
° Verification Forms
o
o

(optional)

End-of-Year Narrative
Report

End-of-Year Metrics
Report

WP Awarded

Step 3:

5 of 5 required tasks complete

and from the drop-
down menu, select
download. —

FY25-NMCB-PEW-Template_3.xIsx

SUBMIT

s & My Applications

° Personalized Project Expense Worksheet
Read only b

Completed Oct 4 2024 10:50 AM (MDT)

O Task instructions Hide

Personalized Project Expense Worksheets are tailored to your specific grant award and
approved expenditures. Download this template to use as a tool throughout the year to track
all expenditures.

* Please note that this is still a required document that all Partners must turn in at both
the Mid-Point Meeting and Final Packet Stages.

L 001-FY25-NMCB-PEW-Template ..
Filename: 001-FY25-NMCB-PEW-Template_3.xlsx ~ Added: Oct 4 2024

Preview

Downlead

Copyright ® SurveyMonkey | Privacy | Terms

T

%

g

\id
&




Personalized Project.Expense Worksheets

FY25 New Mexico Clean & Beautiful Grant Program
PROJECT EXPENSEWORKSHEET

FY25 New Mexico Clean & Beautiful Grant Program

PROJECT EXPENSE WORKSHEET

Overview Tab

Expenditures Tab
CITY / COUNTY / TOWN / VILLAGE OF JO(X

INSTRUCTIONS: BACK-UP DOCUMENTATION
CnasdCoach.

Please list expenditures as they appearin y

Scan back-up documentatio

CITY I coUNTY I TOWN I VI LLAGE oF xxx Boal Objactive ltamaPurchased Vendar T""s'::‘:““ T“;‘:r:::"‘ Page Numbar  Page Number
pET— e g e e : .
i [Fr— p—— prer— e Fry . B
Total Amount Claimed prTe——— e [rr— rrery prevy : -
[ T—— e o o - =
— . [ETo [r— e o ey -
Goals & Objectives [ Goal2 | Goald | Goalda | Goals WNTE MRz T EeTTm——
pE—— pr—— +1oo0zm ooz -
0.0% Goal 2 Total Claimed $1,000.50
T o T = — - =
4.1% 2 32 ComrnritrGancan Sacra P 8170000 $1.848.00 5 %
3 3.3Mural Projecs Gallon Pairt and Snahaa. Sharwin WAL 818000 #5000 n %
-25.0% Nl T e - pey pe - =
Reduce Waste Il - E—— - o e
2.5 Recycling Container ) | suovse 5T S T S = e — :
. — P TTT— p— e - o =
Beautify Communities 0 T ey T - -
3.2 Community Garden $2,037.00 $2,000.00 1.9% - E— s s = =
3.3 Mural Projects $979.40 $1,000.00 2.1% ! T [=E] s
3.4 Grafiiti Eradication $2,004.00 $2,000.00 0.2% s P P P P y =
Goal 3 Total Claimed $5,020.40
Empower Youth o T pp— — pET prreey m =
4.1 Youth Interns $122000 | | s12,240.00 0.0% B IR e [ D [ b =
5 prT— E— o iom e = -
|ncrease program Ca pacity 4 4.3 Vouth insama. & aakyPaychach darasDos 100000 $1.020.00 7 7%
: prT— o o e = =
5.2 Keep America Beautiful Dues $253.00 $253.00 0.0% : prT— s e saam0 ,, -
5.3 Keep America Beautiful Annual Conference $2,680.00 $2,500.00 7.2% = e a— o P S = =
] Goal 2 Goal 3 Goald Goal 5 F pr— Er— o iomam Ve - B
Total Goal Expenditures B> -.40.00l 52933 00 = T e T— S e = =
$1,000.50] $5, - 512, - 52, - Y% Budget Variances Gosl 4 Totst Claimed ___ $12.240.00
o — T BT T pr— e samae = m
” N ET— pre—— p— — — = =
Total FY25 Expenditures $29,088.90 than 10.0% o T e — — —
I T pEm— pr—— p— Py
. p— p—— - =
Total FY25 Grant Award $29 ,144.00 s St o P 3000 250 o =
s P ——— - — Voo
0 P ———— = — —
Goal 5 Total Claimed $2,033.00
Total FY25 NM Clean and Beautiful Expenditures $29,088.90

Overview Tab Expenditures Tab



Personalized-Project.Expense Worksheet

Overview Tab

* Allows the NM(CB grant Partner to
look at their overall expenditures
per goal.

* (alculates the difference between
each line item’s allocation and the
Partner’s actual spend.

* Ensures all Partners stay within their

budget or allowed 10.0% variance.

FY25 New Mexico Clean & Beautiful Grant Program

PROJECT EXPENSE WORKSHEET

Overview Tab
CITY / COUNTY / TOWN / VILLAGE OF XXX

Total Amount Claimed

Goals & Objectives m m m Allocation Variance

0.0%
e ————————————————— 4.1%
-25.0%

Reduce Waste

2.5 Recycing Container soooso | | | | stoooso |EEREH

Beautify Communities

3.2 Community Garden $2,037.00
3.3 Mural Projects $979.40
3.4 Graffiti Eradication $2,004.00

$2,000.00 1.9%
$1,000.00 -2.1%

$2,000.00 0.2%
Empower Youth
4.1 Youth Interns s1224000 | | $12,240.00 [T
Increase Program Capacity
5.2 Keep America Beautiful Dues $253.00

$253.00 0.0%
$2,500.00 7.2%
12 Goal 3 Goal 4 Goal 5
Total Goal Expenditures
$1,000.50 § $5,020.40 §$12,240.00} $2,933.00 A+ Budget Variances

shall be no greater

Total FY25 Expenditures $29,088.90 than 10.0%

5.3 Keep America Beautiful Annual Conference $2,680.00

Total FY25 Grant Award $29,144.00




Personalized-Project.Expense Worksheet

Overview Tab

FY25 New Mexico Clean & Beautiful Grant Program

Partners will:

Overview Tab

 Complete each goal and objective’s total CITY / COUNTY / TOWN / VILLAGE OF XXX
expenditures for the FY25 grant cycle. d@m Allocation Variance
*  Keep variance at or under the allowable :----—ﬁ
10.0% per objective. - =—————
*  The Variance will auto-calculate based H%: - EEE %
on the number you enter under each IEthm — (| s1zac0 ERUITE
total amount spent column Sates s sesnisorsiconmne 20100 |ETTS

i H.S Gaalsl Goals
PR %k BudgetVariances

shall be no greater

Total FY25 Expenditures than 10.0% 4k

 Ensure Total FY25 Expenditures must be

equal to or less than Total FY25 Grant Total FY25 Grant Award $29,144.00

Award.




Personalized-Project.Expense Worksheet

Expenditures Tab

Allows the NMCB Partners to
itemize their expenses per:
Goal

Objective

ltems Purchased per invoice or
receipt

Vendor
Total Amount Spent
Total Amount Claimed

Back-up Documentation

Correlating Page Numbers

FY25 New Mexico Clean & Beautiful Grant Program
PROJECT EXPENSE WORKSHEET

Expenditures Tab
CITY / COUNTY / TOWN / VILLAGE OF XXX

INSTRUCTIONS:

Please list expenditures as they appear in your Project Award Schedule.
Scan back-up documentation in the same order as listed below.

Goal Objective Items Purchased

BACK-UP DO

umber Page Number

UMENTATION

leare ec
sBank Statement,
sWarrant,

WlWw (W W Ww|Ww W Ww w|w|w




Personalized

Expenditures Tab

roject.Expense Worksheet

Objective

Please provide the objectives as outlined on your Project Award Schedule - Exhibit A of your FY25 Grant Agreement.

FY25 New Mexico Clean & Beautiful Grant Program
PROJECT EXPENSE WORKSHEET

FY25 New Mexico Clean & Beautiful Grant Program

EXHIBIT A
PROJECT AWARD SCHEDULE

CITY, COUNTY, COMMUNITY, TOWN, SCHOOL, VILLAGE OF XXX
Goals & Objectives Goal2 Goal3 Goal4

Expenditures Tab
CITY/ COUNTY / TOWN / VILLAGE OF XXX

Goal 5

sCleared Check,
Approved Expenditures: Signs for bins Please list expenditures as they appear in your Project Award Schedule. *Invoice *Bank Statement,
OR *Warrant,

Approved Expenditures: Dumpsterand disposs| fees
Approved Expenditures: Trash bags, trash grebbers,
nitrile gloves, and safety vests

Reduce Waste

1.2 Dumpster Fees Dumpster Bin Fees Waste Management $5,450.00 $5,100.00 4 8
forrecycling center 1.2 Dumpster Fees Disposal Fees Waste Management $1,200.00 $1,145.00 9 10

Beautify Communities 1.3 Clean-up Activities Trash Bags Uline $612.00 $600.00 1 12
3.2 Community Garden 1.3 Clean-up Activities Trash Grabbers Amazon $505.00 $500.00 13 14

INSTRUCTIONS:

Scan back-up documentation in the same order as listed below.

Objective

1.1 Anti-Litter Signage

Items Purchased

Metal Sign

Vista Print

Total Amount Spent

$150.00

Total Amount
Claimed

$150.00

BACK-UP DOCUMENTATION

*Receipt OR
sAttestation

Page Number Page Number

Approved Expenditures: Flowers and saplings
a2 22 CAlE 1.3 Clean-up Activities Nitrile Gloves and Safety Vests Uline $417.40 $400.00
3.3 Mural Projects $1,000.00
Approved Expenditures: Paint, brushes, rollers, drop cloths, and trays
3.4 Graffiti Eradication $2,000.00 2.5 Recycling Cantainer Two recycling containers Waste Management & Recycling $1,000.50 $1,000.50
Zepmvad Bpenlins:braker and caic Goal 2 Total Claimed $1,000.50
Empower Youth 3 3.2 Community Garden Flowsrs Lowe's Home Centers $400.00 $389.00 21 24
4.3Youth Interns $12,240.00
- 3 3.2 Community Garden Saplings Garden Nursery $1,700.00 $1,648.00 25 26
Approved Expenditures: Youth Intems
. 8 3.3 Mural Projects Gallon Paint and Brushes Sherwin-Williams $180.00 $150.00 27 29
Increase Program Capacity
5.2 Keep America Beautiful Dues 3 3.3 Mural Projects Gallon Paint Sherwin-Williams $150.00 $150.00 30 3z
Approved Expenditures: Keap America Beautiful Dues 3 3.3 Mural Projects Brushes Sherwin-Williams $200.00 $200.00 4 35
5.3 Keep A i iful Annual C 3 3.3 Mural Projects Rollers and Trays Amazon $179.40 $179.40 36 40
Approved Expenditurss: Keep America Beautiful Conference Registration & Travel 3 3.3 Mural Projects Drop Cloths and Brushes Amazon $267.00 $250.00 41 43
Goal Subtotals  [INGGIISOSONY  $1,000.50 $5,000.00  $12,240.00  $2,753.00 3 3.3 Mural Projects Brushes and Trays Amazon $50.00 $50.00 s 5
3 3.4 Graffiti Eradication Brushes Sherwin-Williams $405.00 $400.00 46 47
Total Award $29,144.00 3 3.4 Graffiti Eradication Gallon Paint and Brushes Shenwin-Williams $304.00 $304.00 a8 50
8 3.4 Graffiti Eradication Gallon Paint and Brushes Sherwin-Williams $446.00 $446.00 51 53
= 3 3.4 Graffiti Eradication Gallon Paint Sherwin-Williams $220.00 $200.00 54 56
NMTD Tourism D Division Director (_ M owe  09.01.202 8 3.4 Graffiti Eradication Gallon Paint Sherwin-Williams $254.00 $254.00 57 58




Personalized Project.Expense Worksheet

Expenditures Tab

FY25 New Mexico Clean & Beautiful Grant Progr
PROJECT EXPENSE WORKSHEET

Items Purchased

Expenditures Tab
CITY/ COUNTY / TOWN / VILLAGE OF XXX

INSTRUCTIONS: BACK-UP DOCUMENTATION

Please provide the

° 1.1 Anti-Litter Signage Metal Sign Vista Print $150.00 $150.00 1 3

a p p rove d I te m S th at h ave 1.2 Dumpster Fees Dumpster Bin Fees Waste Management $5,450.00 $5,100.00 4 8
1.2 Dumpster Fees Disposal Fees ‘Waste Management $1,200.00 $1,145.00 9 10

1.3 Clean-up Activities Trash Bags Uline $612.00 $600.00 1 12

1.3 Clean-up Activities Trash Grabbers Amazon $505.00 $500.00 13 14

b e e n p u rC h a S e d t h at 1.3 Clean-up Activities Nitrile Gloves and Safety Vests Uline $417.40 $400.00 15 16

2.5 Recycling Container Two recycling containers Waste Management & Recycling $1,000.50 $1,000.50

l t M t h t h G l d Goal 2 Total Claimed $1,000.50
C 0 r re a e W I e 0 a a n 3 3.2 Community Garden Flowers Lowe's Home Centers $400.00 $389.00 21 24
3 3.2 Community Garden Saplings Garden Nursery $1,700.00 $1,648.00 25 26
o . 3 3.3 Mural Projects Gallon Paint and Brushes Sherwin-Williams $180.00 $150.00 27 29
O b e Ct I v e to th e leﬁ 3 3.3 Mural Projects Gallon Paint Sherwin-Williams $150.00 $150.00 30 32
j * 3 3.3 Mural Projects Brushes Sherwin-Williams $200.00 $200.00 34 35
3 3.3 Mural Projects Rollers and Trays Amazon $179.40 $179.40 36 40
3 3.3 Mural Projects Drop Cloths and Brushes Amazon $267.00 $250.00 41 43
3 3.3 Mural Projects Brushes and Trays Amazon $50.00 $50.00 44 45
. . 3 3.4 Graffiti Eradication Brushes Sherwin-Williams $405.00 $400.00 46 47
% Please llSt Ite mS purChaS ed 3 3.4 Graffiti Eradication Gallon Paint and Brushes Sherwin-Williams $304.00 $304.00 a8 50
3 3.4 Graffiti Eradication Gallon Paint and Brushes Sherwin-Williams $446.00 $446.00 51 53
p er in VO ice Or receipt. 3 3.4 Graffiti Eradication Gallon Paint Sherwin-Williams $220.00 $200.00 54 56
3 3.4 Graffiti Eradication Gallon Paint Sherwin-Williams $254.00 $254.00 57 59

penditures as they appear in your Project Award Schedule. *Invoice *Bank Statement,
. R . OR *Warrant,
Scan back-up @ mentation in the same order as listed below. +Receipt oR

Objective

Items Purchased

Total Amount Spent

Total Amount
Claimed

Page Number

sCleared Check,

wAttestation

Page Number




Personalized-Project.Expense Worksheet

Expenditures Ta

FY25 New Mexico Clean & Beautiful Grant Progr
PROJECT EXPENSE WORKSHEET

Expenditures Tab
CITY/ COUNTY / TOWN / VILLAGE OF XXX

Vendor

INSTRUCTIONS: BACK-UP DOCUMENTATION

L]
Please provide the
Goal Objective Items Purchased Total Amount Spent Total J‘\mount Page Number Page Number
Claimed
1.1 Anti-Litter Signage Metal Sign Vista Print $150.00 $150.00 1 3
Ve n d O r n a m e t h a t t h e 1.2 Dumpster Fees Dumpster Bin Fees Waste Management $5,450.00 $5,100.00 4 8
1.2 Dumpster Fees Disposal Fees ‘Waste Management $1,200.00 $1,145.00 9 10
1.3 Clean-up Activities Trash Bags Uline $612.00 $600.00 1 12
b4 L4 ° 1.3 Clean-up Activities Trash Grabbers Amazon $505.00 $500.00 13 14
I te m S l I S te d I n t h e 1.3 Clean-up Activities Nitrile Gloves and Safety Vests Uline $417.40 $400.00 15 16

2.5 Recycling Container Two recycling containers Waste Management & Recycling $1,000.50 $1,000.50
l t t h l ft h Goal 2 Total Claimed $1,000.50

C 0 u m n O e e a ve 3 3.2 Community Garden Flowers Lowe's Home Centers $400.00 $389.00 21 24
3 3.2 Community Garden Saplings Garden Nursery $1,700.00 $1,648.00 25 26

3 3.3 Mural Projects Gallon Paint and Brushes Sherwin-Williams $180.00 $150.00 27 29

b e e n u r C h a S e d fr O m 3 3.3 Mural Projects Gallon Paint Sherwin-Williams $150.00 $150.00 30 32
p ® 3 3.3 Mural Projects Brushes Sherwin-Williams $200.00 $200.00 34 35

3 3.3 Mural Projects Rollers and Trays Amazon $179.40 $179.40 36 40

3 3.3 Mural Projects Drop Cloths and Brushes Amazon $267.00 $250.00 41 43

3 3.3 Mural Projects Brushes and Trays Amazon $50.00 $50.00 44 45

3 3.4 Graffiti Eradication Brushes Sherwin-Williams $405.00 $400.00 46 47

3 3.4 Graffiti Eradication Gallon Paint and Brushes Sherwin-Williams $304.00 $304.00 48 50

3 3.4 Graffiti Eradication Gallon Paint and Brushes Sherwin-Williams $446.00 $446.00 51 53

3 3.4 Graffiti Eradication Gallon Paint Sherwin-Williams $220.00 $200.00 54 56

3 3.4 Graffiti Eradication Gallon Paint Sherwin-Williams $254.00 $254.00 57 59

Please list exp *Invoice *Bank Statement,
. - OR *Warrant,
Scan back-up documentation in et oR

sCleared Check,




Personalized Project.Expense Worksheet

Expenditures Tab

FY25 New Mexico Clean & Beautiful Gr
PROJECT EXPENSE WORKSHEET

Total Amount Spent

Expenditures Tab
CITY/ COUNTY / TOWN / VILLAGE OF XXX

INSTRUCTIONS:

BACK-UP DOCUMENTATION

hd eCleared Check,
P l_e a S e p rOVI d e th e Tota l_ Please list expenditures as they appear in your Pro d Schedule. Aoz Lol
Scan back-up documentation in the same order as listed below: .R:::ipt .wnc;':m'
wAttestation
A Goal Objective Items Purchased Vendor Total Amount Spent TD':IL?:::M Page Number Page Number
mount that you have spent
1.1 Anti-Litter Signage Metal Sign Vista Print $150.00 $150.00 1 3
1.2 Dumpster Fees Dumpster Bin Fees Waste Management $5,450.00 $5,100.00 4 8
. . 1.2 Dumpster Fees Disposal Fees ‘Waste Management $1,200.00 $1,145.00 9 10
on the g oal and ob jective oo ,, -
1.3 Clean-up Activities Trash Grabbers Amazon $505.00 $500.00 13 14
1.3 Clean-up Activities Mitrile Gloves and Safety Vests Uline $417.40 $400.00 15 16
L]
a n d fro m t h e V e n d O r l. I St e d 2 2.5 Recycling Container Two recycling containers Waste Management & Recycling $1,000.50 $1,000.50 17 20
Goal 2 Total Claimed $1,000.50

3 3.2 Community Garden Flowers Lowe's Home Centers $400.00 $389.00 21 24
3 3.2 Community Garden Saplings Garden Mursery $1,700.00 $1,648.00 25 26
to t h e l eft. 3 3.3 Mural Projects Gallon Paint and Brushes Sherwin-Williams $180.00 $150.00 27 29
3 3.3 Mural Projects Gallon Paint Sherwin-Williams $150.00 $150.00 30 a2
3 3.3 Mural Projects Brushes Sherwin-Williams $200.00 $200.00 34 a5
3 3.3 Mural Projects Rollers and Trays Amazon $179.40 $179.40 36 40
9’6 Pl t th T t [ A t 3 3.3 Mural Projects Drop Cloths and Brushes Amazon $267.00 $250.00 41 43
e ase n O e e 0 a m O un 3 3.3 Mural Projects Brushes and Trays Amazon $50.00 $50.00 44 45
3 3.4 Graffiti Eradication Brushes Sherwin-Williams $405.00 $400.00 46 47
Spent Can be eq ual to Or hig her 3 3.4 Graffiti Eradication Gallon Paint and Brushes Sherwin-Williams $304.00 $304.00 48 50
3 3.4 Graffiti Eradication Gallon Paint and Brushes Sherwin-Williams $446.00 $446.00 51 53
3 3.4 Graffiti Eradication Gallon Paint Sherwin-Williams $220.00 $200.00 54 56
than th e TO tal Am Ount C[ aim Ed. 3 3.4 Graffiti Eradication Gallon Paint Sherwin-Williams $254.00 $254.00 57 59




Personalized-Project.Expense Worksheet

Expenditures Tab
Total Amount Claimed

Please provide the Total Amount
that you are seeking

reimbursement for.

* Please note that all expenditures
will total for each goal and will
provide an overall total under Total
NM Clean and Beautiful

Expenditures.

FY25 New Mexico Clean & Beautiful Grant Prog

PROJECT EXPENSE WORKSHEET
Expenditures Tab
CITY/ COUNTY / TOWN / VILLAGE OF XXX

INSTRUCTIONS: BACK-UP DOCUMENTATION
sCleared Check,
Please list expenditures as they appear in your Project Award Aoz Lol
Scan back-up documentation in the same order as listed below. .R:::ipt .wnc;':m'
sAttestation
Goal Objective Items Purchased Vendor Total Amoul Total J‘\mount Page Number Page Number
Claimed
1.1 Anti-Litter Signage Metal Sign Vista Print $150.00 $150.00 1 3
1.2 Dumpster Fees Dumpster Bin Fees Waste Management $5,450.00 $5,100.00 4 8
1.2 Dumpster Fees Disposal Fees ‘Waste Management $1,200.00 $1,145.00 9 10
1.3 Clean-up Activities Trash Bags Uline $612.00 $600.00 1 12
1.3 Clean-up Activities Trash Grabbers Amazon $505.00 $500.00 13 14
1.3 Clean-up Activities Mitrile Gloves and Safety Vests Uline $417.40 $400.00 15 16
2 2.5 Recycling Container Two recycling containers Waste Management & Recycling $1,000.50 $1,000.50 17 20
Goal 2 Total Claimed $1,000.50
3 3.2 Community Garden Flowers Lowe's Home Centers $400.00 $389.00 21 24
3 3.2 Community Garden Saplings Garden Nursery $1,700.00 $1,648.00 25 26
3 3.3 Mural Projects Gallon Paint and Brushes Sherwin-Williams $180.00 $150.00 27 29
3 3.3 Mural Projects Gallon Paint Sherwin-Williams $150.00 $150.00 30 32
3 3.3 Mural Projects Brushes Sherwin-Williams $200.00 $200.00 34 35
3 3.3 Mural Projects Rollers and Trays Amazon $179.40 $179.40 36 40
3 3.3 Mural Projects Drop Cloths and Brushes Amazon $267.00 $250.00 41 43
3 3.3 Mural Projects Brushes and Trays Amazon $50.00 $50.00 44 45
3 3.4 Graffiti Eradication Brushes Sherwin-Williams $405.00 $400.00 46 47
3 3.4 Graffiti Eradication Gallon Paint and Brushes Sherwin-Williams $304.00 $304.00 48 50
3 3.4 Graffiti Eradication Gallon Paint and Brushes Sherwin-Williams $446.00 $446.00 51 53
3 3.4 Graffiti Eradication Gallon Paint Sherwin-Williams $220.00 $200.00 54 56
3 3.4 Graffiti Eradication Gallon Paint Sherwin-Williams $254.00 $254.00 57 59




Personalized

Expenditures Tab

Total Amount Spent
&
Total Amount Claimed

* Please note that the amounts in the Total
Amount Spent column amount do not need to

match the amounts in the Total Claimed column.

The Total Amount Spent column is the total you

spent on the item(s).

The Total Claimed column is the amount you are
seeking reimbursement for and must be less than
or equal to the amount listed in the Total Amount

Spent column.

roject.

FY25 New Mexico Clean & Beautiful Grant Program

PROJECT EXPENSE WORKSHEET

Expenditures Tab

CITY / COUNTY / TOWN / VILLAGE OF XXX

Total Amount Spent

Total Amount
Claimed

Expense Worksheet

BACK-UP DOCUMENTATION

sInvoice
OR
*Receipt

Page Number

*Cleared Check,
*Bank Statement,
sWarrant,
OR
*Attestation

Page Number

1.1 Anti-Litter Signage Metal Sign Vista Print $150.00 $150.00 1 3

1.2 Dumpster Fees Dumpster Bin Fees Waste Management $5,450.00 $5,100.00 4 8

1.2 Dumpster Fees Disposal Fees Waste Management $1,200.00 $1,145.00 9 10

1.3 Clean-up Activities Trash Bags Uline $612.00 $600.00 1 12

1.3 Clean-up Activities Trash Grabbers Amazon $505.00 $500.00 13 14

1.3 Clean-up Activities Nitrile Gloves and Safety Vests Uline $417.40 $400.00 15 16

2 2.5 Recycling Container Two recycling containers Waste Management & Recycling $1,000.50 $1,000.50 17 20

Goal 2 Total Claimed $1,000.50

3 3.2 Community Garden Flowers Lowe's Home Centers. $400.00 $389.00 21 24
3 3.2 Community Garden Saplings Garden Nursery $1,700.00 $1,648.00 25 26
3 3.3 Mural Projects Gallon Paint and Brushes Sherwin-Williams $180.00 $150.00 27 29
3 3.3 Mural Projects Gallon Paint Sherwin-Willams $150.00 $150.00 30 32
3 3.3 Mural Projects Brushes Sherwin-Williams $200.00 $200.00 34 35
3 3.3 Mural Projects Rollers and Trays Amazon $179.40 $179.40 36 40
3 3.3 Mural Projects Drop Cloths and Brushes Amazon $267.00 $250.00 a1 43
3 3.3 Mural Projects Brushes and Trays Amazon $50.00 $50.00 44 45
3 3.4 Graffiti Eradication Brushes Sherwin-Willams $405.00 $400.00 46 47
3 3.4 Graffiti Eradication Gallon Paint and Brushes Sherwin-Williams $304.00 $304.00 48 50
3 3.4 Graffiti Eradication Gallon Paint and Brushes Sherwin-Williams $446.00 $446.00 51 53
3 3.4 Graffiti Eradication Gallon Paint Sherwin-Williams $220.00 $200.00 54 56
3 3.4 Graffiti Eradication Gallon Paint Sherwin-Williams $254.00 $254.00 57 59




Personalized-Project-Expense Worksheet

Expenditures Tab

I Ota l FY2 5 N M @ [ SAGEmUEEuTaneT ) o Gauon Famt | SHErWIN-vilams | DAUU.UU | P4UU.LU | ou | 05

Goal 3 Total Claimed $5,020.40
Ps 4 4.3 Youth Interns Bi-Weekly Paycheck Jane Doe $1,020.00 $1,020.00 64 66
C le a n a n d B e a ut I fu l 4 4.3 Youth Interns Bi-Weekly Paycheck John Doe $1,020.00 $1,020.00 67 69
4 4.3 Youth Interns Bi-Weekly Paycheck Janice Doe $1,020.00 $1,020.00 70 72
4 4.3 Youth Interns Bi-Weekly Paycheck James Doe $1,020.00 $1,020.00 73 75
E e 4 4.3 Youth Interns Bi-Weekly Paycheck Janine Doe $1,020.00 $1,020.00 76 78
X p e n I t u re S 4 4.3 Youth Interns Bi-Weekly Paycheck Josh Doe $1,020.00 $1,020.00 79 81
4 4.3 Youth Interns Bi-Weekly Paycheck Jamie Doe $1,020.00 $1,020.00 82 84
4 4.3 Youth Interns Bi-Weekly Paycheck Jason Doe $1,020.00 $1,020.00 85 87
4 4.3 Youth Interns Bi-Weekly Paycheck Jacob Doe $1,020.00 $1,020.00 88 a0
4 4.3 Youth Interns Bi-Weekly Paycheck JilDoe $1,020.00 $1,020.00 91 93
. 4 4.3 Youth Interns Bi-Weekly Paycheck Jack Doe $1,020.00 $1,020.00 94 96
AS yo u a d d ea C h eX p e n d I tu re 4 4.3 Youth Interns Bi-Weekly Paycheck Joseph Doe $1,020.00 $1,020.00 97 99

Goal 4 Total Claimed $12,240.00

. . 5 5.2 KAB Dues KAB Dues Keep Amél__ ceautiful $253.00 $253.00 100 104
yo u W I l. l. n O t I Ce t h at ea C h g Oa |- 5 5.3 KAB Conference KAB Conference registration Keep America Beautiful $685.00 $685.00 105 109
5 5.3 KAB Conference Lodging for KAB Conference Hilton Hotel $1,000.00 $984.20 110 112
. 5 5.3 KAB Conference Airfare for KAB Conference American Airlines $809.00 $809.00 113 115
tota l a n d eX p e n d I tu re tota l. 5 5.3 KAB Conference Bag check airline to KAB Conf. American Airlines $50.00 $35.00 116 119
5 5.3 KAB Conference Bag check airline from KAB Conf. American Airlines $50.00 $35.00 120 123
. . 5 5.3 KAB Conference Rideshare/Transportation (airport to hotel) Uber $32.00 $32.00 124 126
a m O u nt W I |- |- a u to mat I Ca |. |.y 5 5.3 KAB Conference Rideshare/Transportation (hotel to airport) Uber $30.00 $28.30 127 132
5 5.3 KAB Conference Meal at KAB Conference Hotel Café $30.00 $24.80 133 139
5 5.3 KAB Conference Meal at KAB Conference Hotel Restaurant $50.00 $46.70 140 143

Ca I_C u I.ate yo u r tota l, Goal 5 Total Claimed $2,933.00

Total FY25 NM Clean and Beautiful Expenditures

expenditures.



Personalized Project.Expense Worksheet

Expenditures Tab

FY25 New Mexico Clean & Beautiful Grant Program
PROJECT EXPENSE WORKSHEET

Expenditures Tab
CITY/ COUNTY / TOWN / VILLAGE OF XXX

Invoice or Receipt -
Page Number

INSTRUCTIONS: BACK-UP DOCUMENTATION

sCleared Check,
Please list expenditures as they appear in your Project Award Schedt RIS RSN IAtATan e
Scan back-up documentation in the same order as listed below. .R:::im .wn;:m'
*Attestation

P lea se p I'OVi d e an i nvo i ce or rece Ipt fo r eac h Goal Objective Items Purchased Vendor Total Amount Spent - laima ; Page Number Page Number
1.1 Anti-Litter Signage Metal Sign Vista Print $150.00 $150.00 1 3
o bj ecti Ve’s ex p e nd it ure. 1.2 Dumpster Fees Dumpster Bin Fees Waste Management $5,450.00 $5,100.00 4 8
1.2 Dumpster Fees Disposal Fees ‘Waste Management $1,200.00 $1,145.00 9 10
1.3 Clean-up Activities Trash Bags Uline $612.00 $600.00 1 12
1.3 Clean-up Activities Trash Grabbers Amazon $505.00 $500.00 13 14
* YOU W/ll need to scan and Organize all iI’)VOiCES 1.3 Clean-up Activities Nitrile Gloves and Safety Vests Uline $417.40 $400.00 15 18
. . . 2.5 Recycling Container Two recyeling containers Waste Management & Recyclin $1,000.50 $1,000.50 17 20

and receipts in the order that they are listed on — — e ———

. . 3 3.2 Community Garden Flowers Lowe's Home Centers $400.00 $389.00 21 24
your Personalized Project Expense Worksheet. 3 | 52communiy Gecen Saplngs erden Nursery 170000 $,608.00 2 "
3 3.3 Mural Projects Gallon Paint and Brushes Sherwin-Willams $180.00 $150.00 27 29
3 3.3 Mural Projects Gallon Paint Sherwin-Williams $150.00 $150.00 30 32
. . 3 3.3 Mural Projects Brushes Sherwin-Williams $200.00 $200.00 34 35
On your Perso nallzed ProjeCt EXpense WorkSheet’ 3 3.3 Mural Projects Rollers and Trays Amazon $179.40 $179.40 36 40
. . . 3 3.3 Mural Projects Drop Cloths and Brushes Amazon $267.00 $250.00 a4 43
you will need to provide the correlating page s 23 Vural Projecs Brushes and Trays Amazon 50,00 5000 “ p
3 3.4 Graffiti Eradication Brushes Sherwin-Williams $405.00 $400.00 46 47
n umber [n th [S Colum n. /n VO[CeS and reCE[ptS' 3 3.4 Graffiti Eradication Gallon Paint and Brushes Sherwin-Williams $304.00 $304.00 48 50
3 3.4 Graffiti Eradication Gallon Paint and Brushes Sherwin-Williams $446.00 $446.00 51 53
nee d to be S aved as a PDF . 3 3.4 Graffiti Eradication Gallan Paint Sherwin-Williams $220.00 $200.00 54 56
3 3.4 Graffiti Eradication Gallon Paint Sherwin-Willams $254.00 $254.00 57 59




el

Personalized PrOJect,Expense Worksheet

Expenditures Tab

Cleared Check, Bank Statement,
Warrant, or Attestation - Page
Number wcrions.

FY25 New Mexico Clean & Beautiful Grant Program
PROJECT EXPENSE WORKSHEET

Expenditures Tab
CITY/ COUNTY / TOWN / VILLAGE OF XXX

BACK-UP DOCUMENTATION

sCleared Check,
Please list expenditures as they appear in you hedule. *Invoice *Bank Statement,
. R . OR *Warrant,
Scan back-up documentation in the same order as listed below. e e
=Attestation
H H Total A
oa jective tems Purchase endor ‘'otal Amount Spent A age Number
Please provide one of the following proofs of payment 23 Objecti tems Purchased Vend Total Amount S Clalmed ERgsRUETD
. . 1.1 Anti-Litter Signage Metal Sign Vista Print $150.00 $150.00 1 3
for each expenditure: .
1.2 Dumpster Fees Dumpster Bin Fees Waste Management $5,450.00 $5,100.00 4 8
1.2 Dumpster Fees Disposal Fees ‘Waste Management $1,200.00 $1,145.00 9 10
.
C le a re d C heCk 1.3 Clean-up Activities Trash Bags Uline $612.00 $600.00 1 12
1.3 Clean-up Activities Trash Grabbers Amazon $505.00 $500.00 13 14
d Ba n k State me nt 1.3 Clean-up Activities Mitrile Gloves and Safety Vests Uline $417.40 $400.00 15 16
[ ) Wa rra nt 2 2.5 Recycling Container Two recycling containers Waste Management & Recycling $1,000.50 $1,000.50 17 20
Goal 2 Total Claimed $1,000.50
° Atte Stat | on 3 3.2 Community Garden Flowers Lowe's Home Centers $400.00 $389.00 21 24
3 3.2 Community Garden Saplings Garden Nursery $1,700.00 $1,648.00 25 26
E3 You WI[[ need tO scan and Organlze all II’IVOICGS 3 3.3 Mural Projects Gallon Paint and Brushes Sherwin-Williams $180.00 $150.00 27 29
3 3.3 Mural Projects Gallon Paint Sherwin-Williams $150.00 $150.00 30 32
and fece’pts in the order that they are listed on 3 3.3 Mural Projects Brushes Sherwin-Williams $200.00 $200.00 3a 35
P [ . d P . E W k h 3 3.3 Mural Projects Rollers and Trays Amazon $179.40 $179.40 36 40
your ersonatize rojeCt Xpense OrKs| eet 3 3.3 Mural Projects Drop Cloths and Brushes Amazon $267.00 $250.00 41 43
H . H 3 3.3 Mural Projects Brushes and Trays Amazon $50.00 $50.00 44 45
You will need to provide the correlating page
3 3.4 Graffiti Eradication Brushes Sherwin-Williams $405.00 $400.00 a6 47
number in this column. Proofs of Payment need 3 3.4 Graffiti Eradication Gallon Paint and Brushes Sherwin-Williams $304.00 $304.00 48 50
3 3.4 Graffiti Eradication Gallon Paint and Brushes Sherwin-Williams $446.00 $446.00 51 53
to be saved as a PDF. 3 3.4 Graffiti Eradication Gallon Paint Sherwin-Williams $220.00 $200.00 54 56
3 3.4 Graffiti Eradication Gallon Paint Sherwin-Willams $254.00 $254.00 57 59




Back-up Documentation

aMAazoNConT ONLINE PHONE PAYMENTS Page 30f 6
= DISC#VER it Discover.com or 1-800-347-2683 Discover
Final Details for Order #000-0000000-0000000 D | ey sy | Care S
Print this page for your records. IL 60197-6103
Order Placed: September 25, 2023 . _
Amazon.com order number: 000-0000000-000000 Transactions B e
Order Total: $400.00 TRANS. PREVIOUS BALANCE $0.00

DATE PAYMENTS AND CREDITS AMOUNT EARNED THIS PERIOD

[ J [ ]
- 09/18  AUTOMATIC STATEMENT CREDIT $22.06 1, )
P lea S e h I g h ll g h h e Shipped on September 26, 2023 09/25  INTERNET PAYMENT - THANK YOU $1,05000 % Cashback Bonus $2.39
I l REDEEMED THIS PERIOD -52.39

Price . CASHBACK BONUS BALANCE $0.00
tems Ordered DATE PURCHASES MERCHANT CATEGORY AMOUNT h

of: Hy-Flex 11-840 Ergonomic Abrasion-Resistant Nylon Spandex 132032 5% Cashback Bonus®

tota l S p e n d o n e a c h 3 :ﬂiﬁfﬁ:e rlndustrial Gloves (Black) Sold by: Amazon.com Services LLC — m,f,.c_(.,m e Activate at discover.com/s
° ’
expenditure’s

“ondition: New am 5% cash back on everyday purchases at
different places each quarter, up to the quarterly
maximum when you activate. Plus, eam 1% cash
back on all other purchases.

Shipping Address: Fees and Interest Charged For details, see Information For You section.
Chantal S Sandoval TOTAL FEES FOR THIS PERIOD 50.00 $0.00
e e e 19 OLD SANTA FE TRAIL INTEREST CHARGED FOR THIS PERIOD AMOUNT
ANTA FE, NM 87501 INTEREST CHARGE ON PURCHASES $0.00
. ¢ INTEREST CHARGE ON CASH ADVANCES $0.00
United States INTEREST CHARGE ON BALANCE TRANSFERS $0.00
TOTAL INTEREST FOR THIS PERIOD $0.00

Shipping Speed: 2023 TOTALS YEAR-TO-DATE CHARGED AMOUNT
g i TOTAL FEES CHARGED IN 2023 $0.00
FREE Prime Delivery TOTAL INTEREST CHARGED IN 2023 $0.00
Payment information Interest Charge Calculation
pavme nt Method: Item(s)Subtotal: $378.42 Your Annual Percentage Rate (APR) is the annual interest rate on your account.
° Discover ending in XXXX Shipping/&Hendiing: $0.00 CURRENT BILLING PERIOD: 30 DAYS

. PROMO BALANCE SUBJECT INTEREST
saps . Yl tax: 137842 TYPE OF BALANCE APR’ APREXPIRES™  TO INTEREST RATE CHARGE
Billing address Estimated tax to be collected: $21.58
Chantal S Sand | Purchases 16.24% V N/A $0.00 $0.00
anta aidova | Grand Total:$400.00 Cash Advances 29.99% V N/A $0.00 $0.00
19 OLD SANTA FE TRAIL
SANTA FE, NM 87501 V- VARUBLE RATE
United States Variable APRs will not exceed 29.99%.
*Ifyour account is currently enrolled in a special program or is placed into one during the term of the offer, you will
[Credit Card transactions Discover ending in XXXX: September 26, 2023:$400.00 receive the benefit of the lower rate while the special program is in effect. This includes, if applicable, any lower
rates as authorized under the Servicemembers Civil Relief Act.
. ** This is the date your promotional rate expires and the remaining balance will be moved to your standard APR
To view the status of your order, return to Qﬂ% disclosed when you accepted the offer. Please note: Changing your payment due date may change your Promo APR

Expiration Date.
*** For more information, please call us at 1-800-347-2683.

Conditions of Use | Privacy Notice © 1996-2023, Amazon.com, Inc. or its affiliates




Back-up Documentation — Attestation

Attestations must be from the CFO or equivalent financial authority at the Entity.
The person signing must attest that the payment will be processed prior to June 30,

2025 - which is the end of the fiscal year.

Parameters for required information in the attestation:
e Purpose of Expenditure & Correlation to NMCB Grant Goals & Objectives

Date of Expenditure
Vendor & Items Purchased
Amount of Expenditure
Notarization of Signature




Personalized Project Expense Work &

-

FY25 New Mexico Clean & Beautiful Grant Program

FY25 New Mexico Clean & Beautiful Grant Program PROIECT EXPENSE WORKSHEET

Expenditures Tab. ONLINE PHONE PAYMENTS Pagedste
PROJECT EXPENSE WORKSHEET GITY/ COUNTY /TOWN / VILLAGE OF Y0 Ao Gomrondou 60 .‘.i?ﬁif{,iﬁ."gw.‘.,d s
N sackuP DoCUNENTATION Final Details for Order #000-0000000-0000000 ST Gl | ooy as
Overview Tab s - e — Print this page for your records.
: - o e R R
otatamount  TotatAmoun o ler Placed: September 25,
CITY / COUNTY / TOWN / VILLAGE OF XXX o= il I [ [ Amazon.com order number: 000-0000000-000000 S eaments o caers o e peRion o
" n Order Total: $400.00 0918 AUTOMATIC STATCMENT CREDIT 12206 Doy o
s ¥ " 09/25 INTERNET PAYMENT - THANK YOU $1,050.00
. REDEEMED ThiS PERIOD. 5239
Total Amount Claimed - = - Shipped on September 26, 2023 B, et e
: = s o urciases uescranr caTESORY aounr
Goals & Objectives m m m Allocation Variance - - . toms Ordered ie Ll r - B 5o, cocnvack Bonus®
’ Activae t dscoves comi3
- « 1 of: Hy-Flex 11-840 smic Abrasion-Resi: Nyion Spandex R
0.0% Witrile Coated Industrial Gloves ( Black) Sokd by: Amazon.com Services LLC _ - i 5% cau everdypurchas
: = . - supplied by: Other e wher v o
———— ; - - -lr shmalblsd Fees and Interest Charged For detalls, e nfomation for Yo section
RediicaNaate 2 - TOTAL FEES FOR THIS PERIOD 50.00 5000
i i = s = hipping Address: WTEREST CHABGE ONPURGUAGES e
2.3 Rocyoling Contsiner socoso | ] ] ] suooso [ : = : _ [Filpping'Address e b
" P INTEREST CHARGE ON BALANCE TRANSFERS s
Beautify Communities > = e = 419 OLD SANTA FE TRAIL TOTAL INTEREST FOR THIS: PERIOD su.::)
3.2 Community Garden $2,037.00 $2,000.00 4 P ~ w [SANTA FE, NM 87501 2023 TOTALS YEAR-TO-OATE CHARGED AmounT
3.3 Mural Projects $979.40 $1,000.00 X : = . - 2 E E United States AL ecate CaAnes by 2023 b
3.4 Graffiti Eradication $2,004.00 $2,000.00 .. p » & i W e s -
R ——
L OB Sro ety = IFREE Prime Delivery Your Annual Pescentage Rate (AP 1 the annual interest rate on your a<caurt.
4.1Youth Interns $12,240.00 _ Y - - CURRENT LG PERIODS 30 DAYS
= - s— = PROMO BALANCE SUBJECT INTEREST
Increase Program Capacity osurocta s s Payment information TYPE OF BALANCE e sereans” o WTEET AT cxarat
Puchases 6wy wm ™ 000
5.2 Keep America Beautiful Dues $253.00 $253.00 X gt ay Method: Remls)Subtatal: $378.42 Casn Advances A s000 5000
5.3 Keep America Beautiful Annual Conference $2,680.00 $2,500.00 5 poe—— — - Discover ending in XXXX Sl V- VARABLE RATE
- - Tota beore tax; 837862
: : - - = ; Billing address Ermned i o be oNG:_E2L50 oot st b canenty ewoledinasoeckl — w.
Total Goal Expenditures Gl Coals ot Goal § T = IChantal S Sandoval cove e e 2 4 RN T Bk W spplcst, oy o
$1,000.50 § $5,020.40 |$12,240.00§ $2,933.00 Budget Vari o e [419 OLD SANTA FE TRAIL - T dte o plonate cxpies s e i mtaocewtbe red o dantud A8
%% Budget Variances - = z SANTA FE, NM 87501 iyl S Pt O ot e o g e
. shall be no greater = = . - - - nted State: e ese callus 18003471683
Total FY25 Expenditures $29,088.90 than 10.0% Ak e - . e e i
= - - |credit Card transactions Discover ending in XCEK: Septenber 26, 3023:4400.00
Total FY25 Grant Award $29,144.00 To view the status of your order, return to Qrdgr Summary.
[
P —— - : - - : Conditions of Use | Privacy Notice @ 1996-2023, Amazon.com, Inc. or it afiates

Total F¥25 NM Clean and Beautiful Expenditures.

Overview Tab Expenditures Tab

MONDAY

June 2
5 PM.




Financials - Frequently Asked Questions

Q: When are Project Expense Worksheets Due?

A: Completed Project Expense Worksheets on Monday, June 2,2025, 5 P.M.via the Survey Monkey Apply Portal
https://nmtourism.smapply.io/

0: What should | do if | exceed 10.0% allowed variance?
A: If you exceed the allowed 10.0% variance, the excess should be used as part of your match.

Q: If an expense will not clear our account before the due date, what can we do to show proof of payment?

A: Attestation - notarized document signed by CFO or equivalent to the Partner’s financial authority stating the funds
have been spent and vendor will be paid by June 30, 2025.

0Q: Can | turn in the Project Expense Worksheet early?

A:Yes! You can upload your completed Project Expense Worksheet once you have completed the document and have
all back-up documentation in-order at https://nmtourism.smapply.io/



https://nmtourism.smapply.io/
https://nmtourism.smapply.io/

Final
Reimbursement Invoice

KEEP NEW MEXICO g#%TRUE



What is a Final-Reimbursement Invoice?

The Final Reimbursement Invoice informs NMTD of the total amount
each Partner is requesting to be reimbursed by NMTD for the end of
the grant cycle.

* Final Reimbursement Invoices are required from all NMCB grant Partners at the
end of the grant cycle on or before June 2,2025 - 5 P.M.



Where to find the Final Reimbursement

Invoice Template?

Survey Monkey Apply

Step 1

Open FY25 NMCB Grant
in the Survey Monkey

Apply portal. On the top-
right hand corner, select
pages and click on Clean
and Beautiful Resources.

<« => O (%] https://nmtourism.smapply.io/prog/

New Mexico Tourism Department

Applications available to you will be displayed here.

NOTE: Accounts on this platform should be registered in the name of the eligible entity (tribal or local government, or tourisr

Pages - & Programs & My Applications @ ~ Chantal Sandoval ~

Clean and Beautiful Resources
Cooperative Marketing Resources
Destination Forward Resources

Tourism Event Growth & Sustainability Program Resources

organization). The entity's representative may then invite "Collaborators” to join its application. Ultimately, the applying entity is responsible for the
application in its entirety, including providing thorough, quality responses; making eligible, accurate and reasonable requests; and submitting in a

complete and timely manner.

All Applications ~

New Mexico Clean and Beautiful FY23

0000000061
Deadline: Jun 15 2023 11:59 PM (MDT)

STATUS: Active

AWARDED
0.00

VIEW

Submitted on: Apr 26 2023 08:12 PM (MDT)

FY26 New Mexico Clean and Beautiful

0000000001

Deadline: Apr 4 2025 05:00 PM (MDT)

6 of 8 tasks complete

FY24 New Mexico Clean and Beautiful
0000000014

Deadline: Jul 5 2024 11:59 PM (MDT)

STATUS: Active

AWARDED
$0000.00

0 of 4 required tasks complete

START

Submitted on: Mar 24 2023 12:02 PM (MDT)

FY25 New Mexico Clean and Beautiful

0000000001
Deadline: Jul 3 2025 11:59 PM (MDT)

STATUS: Active

AWARDED
$0,000.00

0 of 5 required tasks complete

START
Last edited: May 2 2025 09:18 AM (MDT)

Clean & Beautiful
Resources Page




Where to find the Final. Reimbursement

Invoice Template?

(i8] ™ Clean and Beautiful Resources x| =

&~ O 2] https://nmtourism.smapply.io/res/p/nmcbresources/ FARE = % ° T |

New Mexico Tourism Department Pages -~ ® Programs &My Applications @ ~ Chantal Sandoval ~

survey Monkey Apply

Clean and Beautiful Resources

FY25 NMCB Grant Resources
« FY25 NMCB Grant Guidelines

Under the Clean and
. FY25 NMCB Templates
Beautlfut Resources Invoice Templates

« Initial Disbursement Invoice Template

Page’ down load th e . Final Reimbursement Invoice Template

Budget Amendment Requests Templates

Final Reimbursement « Budget Amendment Request (BAR) Template

« BAR Scope of Work (SOW) Template

In VOice Template. End-of-Year Report Templates

« End-of-Year (EOY) Report - Narrative
« End-of-Year (EOY) Report - Metrics
« Youth Employment Verification Form

Upcoming Webinars and Tutorials



Final Reimbursement Invoice

The Final Reimbursement Invoice must:

 Be completed by Partners.

 Show the date the Final Reimbursement Invoice
Is submitted to NMTD .

* Provide the remaining reimbursement amount
for the current grant cycle.

* Final Reimbursement Invoices are required from all NMCB grant
Partners at the end of the grant cycle on or before June 2,2025
-5PM.

KEEP NEW MEXICO -~ TRUE

New MEexico CLEAN & BEAUTIFUL
FY25 FINAL DISBURSEMENT INVOICE

ase complete the fields below.

Today's Date: May 12, 2025

Name of Awarded Entity: ~ City / County / Pueblo / Town /School / Village

Complete Mailing Address: 888 Camino de Rincones Colorados
My Home Town, NM 80000

Final Reimbursement Request Amount: $000000

DO NOT COMPLETE ANY OF THE FIELDS BELOW
For NMTD Admin use ONLY

PO Number:
Total Award Amount:

Date
Remaining Balance:

Requ

A ved B
1 Number: |1 D: 1




Final Reimbursement.Invoice Due Date

KEEP NEW MEXICO -~ TRUE

NEW MEXICO CLEAN & BEAUTIFUL
FY25 FINAL DISBURSEMENT INVOICE

Please complete the fields below.

Today's Date: May 12, 2025

Name of Awarded Entity: ~ City / County / Pueblo / Town /School / Village

Complete Mailing Address: 888 Camino de Rincones Colorados
My Home Town, NM 80000

Final Reimbursement Request Amount: $000000

DO NOT COMPLETE ANY OF THE FIELDS BELOW

For NMTD Admin use ONLY

PO Number:

Total Award Amount:

June 2
Approved By: 5 Po M )

I Invoice Number: | Invoice Date: I

Current Request:




Youth Employment
Verification Forms
*Optional

NEW MEXICU%}&FTRUE



Youth Employment Verification Form

 Please provide a youth employment verification form New Mexico Clean & Beautiful Program

for each youth sub-contractor or intern that you have S
employed. o

Youth Employee Name:

Youth Employee Age at time of Employment:

 This is only required if the entity employed youth B e i i e

* Youth Employee is 14 to 25 years of age at the time of employment

interns or subcontractors during the grant cycle. A e e

Employee Signature

Supervisor Signature

 To be accepted and valid, Youth Employment S

COUNTY OF

. . . .
Verification Forms must be notarized
° 20, by the above-named individuals, who appeared before me in person, al
personally known to me or identified by me through satisfactory evidence, and who made a
vow of truthfulness of fidelity on penalty of perjury.

S

Signature of Notary Public Seal:

* Youth Employment expense documentation may be
satisfied by pay-stubs or an attestation from the Partner’s
CFO or equivalent financial authority.




Where to find the Youth Employment

Verification Form?

Survey Monkey Apply

Step 1

Open FY25 NMCB Grant
in the Survey Monkey

Apply portal. On the top-
right hand corner, select
pages and click on Clean
and Beautiful Resources.

My Applications - New Mexico X

<« => O (%] https://nmtourism.smapply.io/prog/

New Mexico Tourism Department

Applications available to you will be displayed here.

NOTE: Accounts on this platform should be registered in the name of the eligible entity (tribal or local government, or tourisr

Pages - & Programs & My Applications @ ~ Chantal Sandoval ~

Clean and Beautiful Resources
Cooperative Marketing Resources
Destination Forward Resources

Tourism Event Growth & Sustainability Program Resources

organization). The entity's representative may then invite "Collaborators” to join its application. Ultimately, the applying entity is responsible for the
application in its entirety, including providing thorough, quality responses; making eligible, accurate and reasonable requests; and submitting in a

complete and timely manner.

All Applications ~

New Mexico Clean and Beautiful FY23

0000000061
Deadline: Jun 15 2023 11:59 PM (MDT)

STATUS: Active

AWARDED
0.00

VIEW

Submitted on: Apr 26 2023 08:12 PM (MDT)

FY26 New Mexico Clean and Beautiful

0000000001

Deadline: Apr 4 2025 05:00 PM (MDT)

6 of 8 tasks complete

FY24 New Mexico Clean and Beautiful

0000000014
Deadline: Jul 5 2024 11:59 PM (MDT)

STATUS: Active

AWARDED
$0000.00

0 of 4 required tasks complete

START

Submitted on: Mar 24 2023 12:02 PM (MDT)

FY25 New Mexico Clean and Beautiful
0000000001

Deadline: Jul 3 2025 11:59 PM (MDT)

STATUS: Active

AWARDED
$0,000.00

0 of 5 required tasks complete

START
Last edited: May 2 2025 09:18 AM (MDT)

Clean & Beautiful
Resources Page




Where to find-the Youth Employment

Verification Form?

(i8] ™ Clean and Beautiful Resources x| =

&~ O 2] https://nmtourism.smapply.io/res/p/nmcbresources/ FARE = % ° T |

New Mexico Tourism Department Pages -~ ® Programs &My Applications @ ~ Chantal Sandoval ~

survey Monkey Apply

Clean and Beautiful Resources

Step 2

FY25 NMCB Grant Resources
« FY25 NMCB Grant Guidelines

Under the Clean and
. FY25 NMCB Templates
Beautlfut Resources Invoice Templates

« Initial Disbursement Invoice Template

Page’ down load th e . Final Reimbursement Invoice Template

Budget Amendment Requests Templates

Youth Employment « Budget Amendment Request (BAR) Template

« BAR Scope of Work (SOW) Template

Verl:ﬁcation Form. End-of-Year Report Templates

« End-of-Year (EOY) Report - Narrative
« End-of-Year (EOY) Report - Metrics
« Youth Employment Verification Form

Upcoming Webinars and Tutorials



Youth Employment Verification Form

Due Date

New Mexico Clean & Beautiful Program

Youth Employment Verification Form

(For individually hired youth interns, not youth groups)

Please submit this completed, signed and notarized form with the Final
Reimbursement Request and Project Expense Worksheet.

Local Agency Name:

Supervisor Name:

Youth Employee Name:

Youth Employee Age at time of Employment:

By signing below, the youth employee and supervisor acknowledge and affirm that the
following statements are true and correct to the best of their knowledge.

* Youth Employee is 14 to 25 years of age at the time of employment

* Youth Employee is considered a temporary employee of the local agency and is not
an employee of the State of New Mexico.

Employee Signature Date
Supervisor Signature Date
STATE OF NEW MEXICO
COUNTY OF
The foregoing document was affirmed before me this day of

20, by the above-named individuals, who appeared before me in person, are
personally known to me or identified by me through satisfactory evidence, and who made a

vow of truthfulness of fidelity on penalty of perjury. 5 P M
Signature of Notary Public Seal: . '

My Commission Expires:




Submission in




New Tasks in-Survey. Monkey Apply

Partners have been moved into the EiE =

= = @ & hitp ism.smapply.io/sub/30759500/ At @ - @

Final Packet Stage of the FY25 T T e e
grant cycle.

o AWARDED FY25 New Mexico Clean and Be... [2 @ Preview
$0,000.00

Awarded on: Aug 20 2024 02:07 PM (MDT) 0000000001

Partners will see the new tasks
populate in their Survey Monkey Apply
ACCO U nt: olrtasiy @ Instructions

Deadline: Jul 3 2025 11:5% PM (MDT) Final Reimbursement Invaice >

Deadline: Jun 2 2025 05:00 PM (MDT)

Project Expense Worksheet >

d Final_ Reim burseme nt E Chantal sandoval (Owner) Deadline: Jun 2 2025 05:00 PM (MDT)

chantal.sandoval@td.nm.gov

*  Project Expense Worksheet ST >
* BaCk'Up Docume ntation G Youth Employment Verification Forms (optional)

Deadline: Jun 2 2025 05:00 PM (MD ?
*  End-of-Year Reports B
. . = End-of-Year Narrative Report
. Youth Employment Verification Deschrm: 120725 0500 PAIET ?
FOfmS (OptiOnal) ] End-of-Year Metrics Report N
. . Deadline: Jul 3 2025 05:00 PM (MDT)
. Volunteer Sign-in Sheets
. Volunteer Sign-in Sheets (optional) >
(Opt/ona[) Deadline: Jul 3 2025 05:00 PM (MDT)
. Supplementary Uploads (optional) Photo & Video Uploads aptiora X
Deadline: Jul 3 2025 05:00 PM (MDT)
Supplementary Uploads (optional) N

* Partners are required to submit all " beatio: 1320250500 P 07
documentation that is not noted as optional. s

O B Apf)\\(a-m (Qntra((\nforrfwa:\o’n N 5
Last edited: Mar & 01:58 PM (MST)

— Dranf af Match Raauiramants.



New Tasks in-Survey. Monkey Apply

[B 8 rsnormeicockmmas x

&< > O (3 https://nmtourism.smapply.io/sub/30759500/ F Pt ° @

New Mexico Tourism Departm ms & My Applications @

Partners are required to
complete the following e S

Awarded on: Aug 20 2024 02:07 PM (MDT)
0 of 5 required tasks complete Status: Active

L APPLICATION  ACTIVITY DECISION DETAILS
[} Last edited: May 2 2025 09:18 AM (MDT)

Your tasks @ Instructions

° . . Deadline: Jul 3 2025 11:59 PM (VDT) @ Final Reimbursement Invoice N
I n a e I l I l u rS el I l e n Deadline: Jun 2 2025 05:00 PM (MDT)

Project Expense Worksheet

L]
>
I nVO I Ce E Chantal Sandoval (Owner) Deadline: Jun 2 2025 05:00 PM (MDT)

chantal.sandoval@td.nm.gov

Back-up Documentation

Add collaborator Deadline: Jun 2 2025 05:00 PM (MDT) ’
.
i P 0 e Ct E e S e Youth Employment Verification Forms (optional)
r xpen m >

Deadline: Jun 2 2025 05:00 PM (MDT)

WO r- kS h eet 5 End-of-Year Narrative Report 5
Deadline: Jul 3 2025 05:00 PM (MDT)

End-of-Year Metrics Report
Deadline: Jul 3 2025 05:00 PM (MDT)

« Back-up Documentation \

Deadline: Jul 3 2025 05:00 PM (MDT)

Photo & Video Uploads (optional)

E Deadline: Jul 3 2025 05:00 PM (MDT) ’
* End-of-Year Report -
. e e >
* Narrative Report
« Metrics Report —=
O D pPplican OTT act Information >

Last edited: Mar 5 2024 01:58 PM (MST)

- Dronf of Match Dacuicamants.



New Tasks in-Survey. Monkey Apply

The following tasks are
optional:

* Youth Employment

Verification Forms
* Ifyou have employed
youth, you must submit this
form.

* Volunteer Sign-in Sheets
* Ifyou have had volunteer
participation, you must
submit this form.

* Supplementary Uploads

- Y25 New Morieo Clean and & x

< > o

(2] https://nmtourism.smapply.io/sub/30759500/

New Mexico Tourism Department

AWARDED FY25 New Mexico Clean and Be... [Z

$0,000.00
Awarded on: Aug 20 2024 02:07 PM (MDT)
0 of 5 required tasks complete
Last edited: May 2 2025 09:18 AM (MDT)

Your tasks

Deadline: Jul 3 2025 11:59 PM (MDT)

E Chantal Sandoval (Owner)
chantal.sandoval@td.nm.gov

Add collaborator

0000000001
Status: Active

APPLICATION  ACTIVITY DECISION DETAILS

Final Reimbursement Invoice
Deadline: Jun 2 2025 05:00 PM (MDT)

Project Expense Worksheet
Deadline: Jun 2 2025 05:00 PM (MDT)

Back-up Documentation
Deadline: Jun 2 2025 05:00 PM (MDT)

El Pages ~ & Programs #& My Applications @ - Chantal Sandoval -

@ Preview

© Instructions

>

Youth Employment Verification Forms (optional)
Deadline: Jun 2 2025 05:00 PM (MDT)

End-of-Year Narrative Report
Deadline: Jul 3 2025 05:00 PM (MDT)

End-of-Year Metrics Report
Deadline: Jul 3 2025 05:00 PM (MDT)

Volunteer Sign-in Sheets (optional)
Deadline: Jul 3 2025 05:00 PM (MDT)

Photo & Video Uploads (optional)
Deadline: Jul 3 2025 05:00 PM (MDT)

Supplementary Uploads (optional)
Deadline: Jul 3 2025 05:00 PM (MDT)

Previous tasks

O B Applicant Contact Information

01:58 PM (MST)

Dranfof Match Daauicoman fo



Submitting Financial Tasks in

«

urvey Monkey Apply

- FY28 New Mesico Sleanand & x —

& > O (3] https://nmtourism.smapply.io/sub/30759500/ ATy = B ° O |

New Mexico Tourism Departm #& My Applications @ Chantal Sandoval

AWARDED FY25 New Mexico Clean and Be... [2 Preview s
$0,000.00 ' @ prevew

Awarded on: Aug 20 2024 02:07 PM (MDT} 0000000001

0 of 5 required tasks complete Status: Active

APPLICATION  ACTIVITY  DECISION DETAILS
Last edited: May 2 2025 09:18 AM (MDT)

—
Your tasks © Instructions
o Deadline: Jul 32025 11:59 PM (MDT) Einal Reimbursement Invoice >
° adline; Jun 2 2025 05:00 PM (MDT),
roject Expense Worksheet N

E Chantal sandoval (Qwner) Deadline: Jun 2 2025 05:00 PM (MDT)
chantal.sandoval@td.nm.gov

Under "Your Tasks’ please DI )

Youth Employment Verification Forms (optional) N
select a task to complete
L
End-of-Year Narrative Report
’ port >
Deadline: Jul 3 2025 05:00 PM (MDT)
End-of-Year Metrics Report >
Deadline: Jul 3 2025 05:00 PM (MDT)
Yo\uﬂteer Sign-in Sheetsvapn?na\) N
Deadline: Jul 3 2025 05:00 PM (MDT)
hoto & Video Uploads (optional) 3
Deadline: Jul 3 2025 05:00 PM (MDT)
upplementary Uploads (optional) N
Deadline: Jul 3 2025 05:00 PM (MDT)
Previous tasks
Applicant Contact Information
@ B s esoziorss o >

2024 01:58 PM (M

i i v RS R i — DtnnfafMatch Dacuiromante



Submitting Financial. Tasks in

-,

Survey Monkey Apply

Final Reimbursement Invoice: X

<« G ) https://nmtourism.smapply.io/tsk/30759500/flup/250872346/e/

s % @ - =

New Mexico Tou Pages & Programs f& My Applications @ Chantal Sandoval

< Back to application Final Reimbursement Invoice

Deadline: Jun 2 2025 05:00 PM (MDT)

EY25 New Mexico Clean and Beautiful @ Task instructions Hide

0000000001
° Upload the completed Final Reimbursement Invoice as a PDF.
e I ! 1D: 0000000001 | Status: Active
L]

Final Reimbursement
Invoice

O A Project Expense
Worksheet

Select the blue Attach File’

[f] Back-up Documentation Show accepted formats

button to upload the

[#] Verification Forms

document that corresponds
to the task.

0 of 5 required tasks complete

Last edited: May 7 2025 03:54 PM (MDT)

Deadline: Jul 3 2025 11:59 PM (MDT)

Copyright © SurveyMonkey | Privacy | Terms



-~

Submitting Financial. Tasks in
Survey Monkey A

tep 3:

Select the correct file that

corresponds to the selected
task.

m 0O Final Reimbursement Invoice: X | =+
& hups:

smapply.io/tsk/30

New Mexico Tourism Departmel

< iClaud Drive

=9 Shared

Qa
Size Kind Date Added
FY25-NMCB-| ice-Mock Doc 68KB PDF Document
[ FY25-Volunteer Sign-in Sheet-Mack Doc - Completed. pdf KB PDF Doc day at 3:42PA
© OneDrive - Shar
©> OneDrive - State.
@) Photos

Hide Options

Deadline: jul

< Back to application

1:59 PM (M

iDT)

[250872346/e/

Final Reimbursement Invoice

[ FY25-NMCB-Mock Docs ()

Fo

PDF document [B)

[ Pages

Upload from mobile

Cancel

Copyright

SurveyMonkey | Privacy | Terms




Submitting Financial Tasks in

«

Survey Monkey Apply

2l Reimbursement Invoice:

X

Ao 5 @ - @

& O ] https://nmtourism.smapply.io/tsk/30759500/flup/250872346/e/

Programs & My Applications @ Chantal Sandoval

New Mexico Tou Department

Final Reimbursement Invoice .
Deadline: Jun 2 2025 05:00 PM (MDT)

< Back to application

FY25 New Mexico Clean and Beautiful @ Task instructions Hide
0000000001
1D: 0000000001 | Status: Active

Upload the completed Final Reimbursement Invoice as a PDF.

IFw’\al Reimbursement 5
Step 4:
L Project Expense
O e Worksheet
Back-up Documentation Show accepted formats
. .
Youth Employment L FYZ5-NMCB-Final
[ Verification Forms Filename: FY25-NMCB-Final.Invoice-Mock Doc.pdf  Added: May 8 2025
(optional)

successfully you will select

End-of-Year Metrics

the blue ‘Mark As Complete’

0 of 5 required tasks complete

Last edited: May 7 2025 03:54 PM (MDT)

Deadline: Jul 3 2025 11:59 PM (MDT)

Copyright © SurveyMonkey | Privacy | Terms



Submitting Financial Tasks in

Survey Monkey Apply

eimbursement Invoi

< G

New Mexico Tourism Department

=

X

& https://nmtourism.smapply.io/tsk/30759500/flup/250872346

Step 5:

After you have marked the
task as complete, you will
notice a green circle with a
check mark, next to the task
indicating that the task is
submitted and completed.

ntal Sandoval ~

Final Reimbursement Invoice
Completed May 8 2025 08:14 AM (MDT)

< Back to application

Deadline: Jun 2 2025 05:00 PM (MDT)

EY25 New Mexico Clean and Beautiful
0000000001

1D: 0000000001 | Status: Active

© Task instructions Hide

Upload the completed Final Reimbursement Invoice as a PDF.

Final Reimbursement
Invoice 9

Project Expense
7]
0 Worksheet

FY25-NMCB-Final
Filename: FY25-NMCB-Final.Invoice-Mock_Doc.pdf

Added:

[*] Back-up Documentation

Youth Employment
[A] Verification Forms
(optional)

End-of-Year Narrati
Report

End-of-Year Metrics

e Report

P Awarded O

1 of 5 required tasks complete
|

Last edited: May 8 2025 08:14 AM (MDT)

Deadline: Jul 3 2025 11:59 PM (MDT)

Copyright © SurveyMonkey | Privacy | Terms



Submitting Financial Tasks in

wd
-

Survey Monkey Apply

* Please note if a task has a half
green circle this indicates that the
task is not submitted and is not
completed.

imbursement Iny X

) & https://nmtourism.smapply.io/tsk/30759500/flup/250872346

New Mexico Tourism Departme

< Back to application
EY25 New Mexico Clean and Beautiful

0000000001

1D: 0000000001 | Status: Active
0 Final Reimbursement
Invoice

Project Expense
Worksheet

[*] Back-up Documentation

Youth Employment
[A] Verification Forms
(optional)

End-of-Year Narrative
Report

End-of-Year Metrics
Report

P Awarded

1 of 5 required tasks complete
|

Last edited: May 8 2025 08:14 AM (MDT)

Deadline: Jul 32025 11

antal Sandoval

0 Final Reimbursement Invoice
Completed May 8 2025 08:14 AM (MDT)  Deadline: Jun 2 2025 05:00 PM (MDT)

© Task instructions Hide

Upload the completed Final Reimbursement Invoice as a PDF.

L FY25-NMCB-Final
Filename: FY25-NMCB-Final.Invoice-Mock_Doc.pdf ~ Added: May 8 2025

Copyright © SurveyMonkey | Privacy | Terms



Submitting Financial Tasks in

Survey Monkey Apply

- F26 NowMerico Cleanand & x —

& ©C O nhitps//nmtourism.smapply.io/sub/30759500/ A B3 @ - @

[ ]
Ste p 6 ° New Mexico Tourlsm Department Pages ~ & Programs & My Applications @ ~ Chantal Sandoval -

Once you have submitted all s s e e -

Awarded on: Aug 20 2024 02:07 PM (MDT) 0000000001

3 of 5 required tasks complete Status: Active

Financial Final Packet Tasks,

Last edited: May 8 2025 08:16 AM (MDT)

yo u S h 0 u ld h ave g ree n Your tasks O Instructions

. L] Deadline: Jul 3 2025 11:59 PM (MDT) ° Final Reimbursement Invaice >

circle with a checkmark next
° I?rolect Expense WorAkshfaet’ » >

Chantal Sandoval (Owner) Completed on: May 8 2025 08:14 AM (MDT)

to each task. The green B s

° I?ack—up Documentaf\onr o N

. l . t h h k k Add collaborator Completed on: May 8 2025 08:15 AM (MDT)
C I rc e WI a C e C l I Ia r O — Youth Employment Verification Forms (optional) >

- " Completed on: May 8 2025 08:15 AM (MDT)
I n d I Ca te S ta S kS h ave & End-of-Year Narrative Report >

Deadline: Jul 3 2025 05:00 PM (MDT)

successfully been submitted )

Deadline: Jul 3 2025 05:00 PM (MDT)
a n d CO m p lete d Yc\umeer Sign-in Sheetsmpm?naﬂ- >
. Deadline: Jul 3 2025 05:00 PM (MDT)

Photo & Video Uploads (optional)
Deadline: Jul 3 2025 05:00 PM (MDT)

Supplementary Uploads (optional)

* Please submit these tasks on )
or before Monday, June 2,2025,

O B Applicant Contact Information

I ’ Last edited: Mar 5 2024 01:58 PM (MST
5 .M ° — Deanf af Mateh Dasicamante.
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End-of-Year Reports
are necessary for NMCB Partners
to communicate to NMTD their

individual successes, challenges,
and positive impact in their
community.




What is an-End-of-Year Report?

This report allows NMTD to understand each partners projects and to review:
« A summary of all completed projects
« (Consider major challenges that were faced
* Visions for future projects
 Comprehend climate change adaptions

Conclude metrics for:
« Littering and Recycling
 Beautification
Youth Employment
 Education and Outreach

* End-of-Year Reports are required from all NMCB grant partners at the end of
each grant cycle on or before Thursday, July 3, 2025, by 5 P.M.



End-of-Year Report Documents

Narrative

« Asummary of all completed projects

* Major challenges that were faced

* Future projects & plans to build on success
« Climate change adaptions & mitigation

Metrics

Littering and Recycling T H U R S DAY

Beautification

Youth Employment JUI‘y 3
Education and Outreach 5 P M

*Volunteer Sign-In Sheets (if applicable)




Where to find the End-of-Year Narrative

Report?

Survey Monkey Apply

Step 1

Open FY25 NMCB Grant
in the Survey Monkey

Apply portal. On the top-
right hand corner, select
pages and click on Clean
and Beautiful Resources.

My Applications - New Mexico X

<« => O (%] https://nmtourism.smapply.io/prog/

New Mexico Tourism Department

Applications available to you will be displayed here.

NOTE: Accounts on this platform should be registered in the name of the eligible entity (tribal or local government, or tourisr

Pages - & Programs & My Applications @ ~ Chantal Sandoval ~

Clean and Beautiful Resources
Cooperative Marketing Resources
Destination Forward Resources

Tourism Event Growth & Sustainability Program Resources

organization). The entity's representative may then invite "Collaborators” to join its application. Ultimately, the applying entity is responsible for the
application in its entirety, including providing thorough, quality responses; making eligible, accurate and reasonable requests; and submitting in a

complete and timely manner.

All Applications ~

New Mexico Clean and Beautiful FY23

0000000061
Deadline: Jun 15 2023 11:59 PM (MDT)

STATUS: Active

AWARDED
0.00

VIEW

Submitted on: Apr 26 2023 08:12 PM (MDT)

FY26 New Mexico Clean and Beautiful

0000000001

Deadline: Apr 4 2025 05:00 PM (MDT)

6 of 8 tasks complete

FY24 New Mexico Clean and Beautiful
0000000014

Deadline: Jul 5 2024 11:59 PM (MDT)

STATUS: Active

AWARDED
$0000.00

0 of 4 required tasks complete

START

Submitted on: Mar 24 2023 12:02 PM (MDT)

FY25 New Mexico Clean and Beautiful

0000000001
Deadline: Jul 3 2025 11:59 PM (MDT)

STATUS: Active

AWARDED
$0,000.00

0 of 5 required tasks complete

START
Last edited: May 2 2025 09:18 AM (MDT)

Clean & Beautiful
Resources Page




Where to find the End-of-Year Report

.

Templates?

[17s) ™ Clean and Beautiful Resources X = =+
< O %] https://nmtourism.smapply.io/res/p/nmcbresources/ Ay = B ' 5 (@
New Mexico Tourism Department Pages ~ % Programs & My Applications @ - Chantal Sandoval ~

survey Monkey Apply

Clean and Beautiful Resources

FY25 NMCB Grant Resources
« FY25 NMCB Grant Guidelines

Under the Clean and
. FY25 NMCB Templates
Beautlfut Resources Invoice Templates

« Initial Disbursement Invoice Template

Pa g e’ d Own l,oa d th e « Final Reimbursement Invoice Template

Budget Amendment Requests Templates

End-o.f.- Year Repor't - Budget Amendment Request (BAR) Template

« BAR Scope of Work (SOW) Template

¢ Narrative End-of-Year Report Templates

« End-of-Year (EQY) Report - Narrative

¢ MetriCS « End-of-Year (EQY) Report - Metrics

« Youth Employment Verification Form

Upcoming Webinars and Tutorials






End-of-Year Report — Narrative

arrative Report

New Mexico Clean and Beautiful - FY2!

End-Of-Year Narrative Report
Name of En[‘n‘y CITY/COUNTY/TOWN/VILLAGE OF XXX

Local Program Coordinator _YourName Here

ymm; completed project|

. 52 This field Is roquired.
r O J e Ct S We purchased and installed anti-litter signage with the message: “Do Not Litter, Keep Our Community Beautiful”. We also

held several free dumpster days where fesidents could dump bulky items free of charge. During our dumpster days we also
had a recycling container so fesidents could recycle paper and plastic items. We had Several youth interns to help organize
these clean-up events. They a1so helped with projects around our suich as planting in our

garden, painting mural buildings, and help eradicate graffiti. In addition to all our projects, we also
paid our Keep America Beautiful Annual Affiliate Dues and attended the National Conference in Washington, D.C. in
February where we exchanged ideas and learned of projects other communities in the country were doing.

* ldentify major challenges faced s

Amajor challenge most New Mexico communities face is the varied weather. Our community garden had a delayed start
‘due to winter conditions, but we were able to get it up and going in no time with the help of our interns. As well, the weather
delayed some of our Fall clean-up events, but we were able 10 hold them when the weather started getting warmer.

#EThis fiold i3 required.

INMCB - FY25 ~EOY Narrative Report 1

. . We plan on holding mare clean-up events to ensure our community is not littered. We also found great success with our
int d plan inui intemship program. They had f pride in their ity, especially
. I S ‘ l I S S l I u re p ro J e ( S painting the murals and getting rid of the graffiti on our buildings. Our community garden has been well-liked by those in our

mmunity, and we h to help maintain the garden so that it can thrive and be enjoyed
long term.

« Climate change adaptations

* End-of-Year — Narrative Reports are required from all NMCB grant partners e
at the end of each grant cycle on or before Thursday, July 3,2025, by 5 P.M.



End-of-Year Report — Narrative

- FY25 New Mexico Clean and B¢ X
Se lect th e E nd - Of-Yea r &~ = O (%] https://nmtourism.smapply.io/sub/30759500/ Ay = R o e =

Narrative Report Task in
‘Your Tasks’ in your Survey ek s 2

Awarded on: Aug 20 2024 02:07 PM (MDT) 0000000001

New Mexico Tourism Department Pages - & Programs My Applications @ ~ Chantal Sandoval ~

4 of 5 required tasks complete Status: Active

Monkey Apply Account and o e o
upload your completed
End-of-Year Narrative

Your tasks © Instructions

Deadline: Jul 3 2025 11:59 PM (MDT) o Final Reimbursement Invoice

Completed on: May 8 2025 08:14 AM (MDT)

° Project Expense Worksheet >
- Chantal Sandoval (Owner) Completed on: May & 2025 08:14 AM (MDT)
_ chantal.sandoval@td.nm.gov
° Back-up Documentation N
e po rt Add collaborator Completed on: May 8 2025 08:15 AM (MDT)
[ ]
o o) Youth Employment Verification Forms (optional) >
Completed on: May 8 2025 08:15 AM (MDT)
° End-of-Year Narrative Report >
Completed on: May 8 2025 11:01 AM (MDT)

* Please note you should e >

Volunteer Sign-in Sheets (optional)

have a green circle with a T |
checkmark indicating that s >
the task is complete.

@ B et e tasn >

— Dranf af Match Bacuiramants.



Metrics Report
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End-of-Year Report — Metrics

Private Donations
Name of Donor Type of tem or Service Donated Number of Itemns Donated Value of Donation
Walmart Cases of Water 12 50]

Proof of Match Tab

Total Private Donation Match

$50.00
25% match must be demonstrated through: .,
0 — ° ‘Government Agency Type of ltem or Service Provided Number of ltems Donated Value of In-Kind Donation
CITY/COUNTY/TOWN/VILLAGE OF
OO Employees Grant project assistance 100 hrs 3000

e Private Donations TG Kind

Match
$3,000.00

.
 Government In-Kind S T
Event Name i of Volunteers # of Volunteer Hours Walue of Volunteer Hours

Fall Clean-Up Event 30| 90 $2,250
Spring Clean-up Event 36 108 $2,700

e Volunteer Hours * e

* Must be documented with volunteer sign-in sheets. i iy sussaco
Tol:lzl;t::: :\:ard | Total :::::' Aoumn unt

I Proof of Match I Litter and Recycling Beautification Youth Employment Education and Outreach +

:adv (@ SR Accessibilitv: Investioate



End-of-Year Report — Metrics

Proof of Match Tab

Total Private Donation Match
$50.00

Partners must add their Total Grant Award to this
template. The template will auto-calculate the total :
match amount. et e

Match
$3,000.00

Your Total Grant Award can be found on:

* Project Award Schedule - Exhibit A of your FY25 Grant e

Total# of Volunteers Total Volunteer Match
Hours

Agreement = o8 3425000

Total Match Amount

| s29,14400 | | $8,000.00

* Personalized Project Expense Worksheet e

27.4%




End-of-Year Report — Metrics

Litter & Recycling Tab

Litter Control &
Recycling Activities

Litter Control &
Infrastructure

ILlegal Dumping

Litter Ce
Locstion of Area Cleaned: Roadside, Waterway, Lbs of Trash
e P— praitoimitaninglil E LI [rotitoer S Lowof Sy Dberd ovntascona e [ g v Wor
(Green Space = parks, natural aress, hiking areas, eic) {to Landfill)
: = = g e Dot
e Comminme : o =] r imvcoun ihae o o

Overall Totals

|ma | Waste Collected (ibs)
[

Total Waste to Landfill (ibs)
1700

|Tml Numberof Miles Cleaned
13

Total Single Stream Diverted
300

|m.usuumma
[

|TnulEl|nlranlu: Diverted
o

Total CompostDiverted
[}

|m.uuurmu Diverted
17

Total Additional Waste Diverted
[

Proof of Match Litter and Reeycling Beautification ‘Youth Employment

Number of Trash Recsptacles

Number of Recyeling Receptacies

2

Number of Cigaretis Ash Receptacles

Number of Pet Wasts Receptacles.

Humber of Sharps Disposal Receptacies

Number of Additionsl Receptscies

Detal Addmonal Receptacles

Total Numberof Receptacles
2

Total Number of lilegst Dumping Stes Reported

3

Totsl Number of lilegsl Dumping Sites Cleared

3

Totsl Numberof

318

Education and Outreach +



End-of-Year Report — Metrics

Beautification Infrastructure

a . o N # Miles of
G Luscmnslff\re:a se[.:n:[d .:u '?:'me'cwmem? id HAcres | e Planted | ¥ Additional Detail Additional Flora Planted LT \LML'“FI";'IW WL
o gmeo ) LI L B A S T b (il P S 2L Beautified ress Flan Flora Planted Constructed elcome SIENS | i ing Paths
(Green Space = parks, natural areas, hiking , etc) Erected
eau I |Ca |On a Improved
Community Garden at Recreation Center 0.3 3| 56|
Total Total Total Total Total Total
0.3 3 56 0 0 0

Graffiti Eradication and Prevention

 Beautification
Infrastructure —— :

Number of Community Murals Created

Number of Dumpsters Painted

Number of Receptacles Painted

o Graffiti Eradication &
Prevention

Proof of Match Litter and Recycling l i I Youth Ei Education and Outreach +

eady @ Yg Accessibility: Investigate




End-of-Year Report — Metrics

Youth Employment Tab
 Youth Subcontractors

* Youth Internships

Date

Youth Group Subcontracts

Youth Group Name

Focus of Youth Group (Litter, Recycling, Beautification)

Total Number of Youth in Group

Total Number of Hours Worked

Youth Group Stipend

Total Total Total
0 0 0
Dates Employed Intern Name Focus of Internship (Litter, Recycling, Beautification) Primary Activities of Intern Total Number of Hours Worked Hourly Rate

Jane Doe Helped at clean-up events in Fall. Worked on murals

11/03/2024 - 12/05/2024, Litter and Recycling and graffiti eradication. 68 $15
John Doe Helped at clean-up events in Fall. Worked on murals

11/03/2024 - 12/05/2024, Litter and Recycling and graffiti eradication. 68, $15
. Helped at clean-up events in Fall. Worked on murals

11/03/2024 - 12/05/2024 Janice Doe Litter and Recycling and graffiti eradication. 68, $15
Jamss Dos Helped at clean-up events in Fall. Worked on murals

11/03/2024 - 12/05/2024, Beautification and graffiti eradication. 68, $15
Janine Dos Helped at clean-up events in Fall. Worked on murals

11/03/2024 - 12/05/2024| Beautification and graffiti eradication. 68| $15
Josh Dos Helped at clean-up events in Fall. Worked on murals

11/03/2024 - 12/05/2024 Beautification and graffiti eradication. 68| $15
Jamie Doe Helped at Dumpster days and spring clean-up event.

03/24/2025 - 05/02/2025 Litter and Recycling Worked on murals and community garden. 68| $15
Jason Doe Helped at Dumpster days and spring clean-up event.

03/24/2025 - 05/02/2025) Litter and Recycling Worked on murals and community garden. 68| $15
Jacob Doe Helped at Dumpster days and spring clean-up event.

03/24/2025 - 05/02/2025, Beautification Worked on murals and community garden. 68| $15
Jill Dos Helped at Dumpster days and spring clean-up event.

03/24/2025 - 05/02/2025, Litter and Recyeling Worked on murals and community garden. 68| $15
Jack Doe Helped at Dumpster days and spring clean-up event.

03/24/2025 - 05/02/2025 Beautification Worked on murals and community garden. 68| $15
Joseph Doe Helped at Dumpster days and spring clean-up event.

03/24/2025 - 05/02/2025 Beautification Worked on murals and community garden. 68| $15

Total Total|

816 $180

Proof of Match

Litter and Recycling

Beautification

Education and Outreach

mployment

+



End-of-Year Report — Metrics

_> . o i -
® Youth Education Activities
u c a I o n a n u re a C a Date Name of Education Activity Focus of Event (Litter, Recycling, Beautification) Location Number of Students Present | Age range of students

General Education Activities
Date

 Youth Education Activities °

 General Education
Activities

[
Marketing Gampaigns
Type of Media

Dates of Campaign Call to Action Estimated Audience Cost
PN (Radio, Print, Digital, Television)

* Marketing Campaigns

[]
Promotional ltems

[ ) P ro I I l Oti O n a l Ite m S Type of ltem (Re-usable Bags, Water Bottles, T-Shirts, stc) e

* End-of-Year — Metrics Reports are required from all
NMCB grant partners at the end of each grant cycle
on or before Thursday, July 3,2025, by 5 P.M. St | Eiodmes | Goonon | GG




End-of-Year Report — Metrics

- 25 New Mesico Cloan and & x

< G £ https;, ism.smapply.io/sub/30759500/ Al 5 @ - @

Select the End-of-Year
Metrics Report Task in i S

Awarded on: Aug 20 2024 02:07 PM (MDT)

5 of 5 required tasks complete Status: Active

¢ 9 0
APPLICATION  ACTIVITY  DECISION DETAILS
Last edited: May 8 2025 11:03 AM (MDT) —
REVIEW SUBMIT Your tasks @ Instructions

Monkey Apply Account and R —.

>
Completed on: May 8 2025 08:14 AM (MDT)
Project Expense Worksheet
>
u p loa d yo u r co m p le ted (h_‘m[_a” Sandwaly(ow”e” o Completed on: May & 2025 08:14 AM (MDT)
chantal.sandoval@td.nm.gov
o ° Back-up Documentation s
E n d - o -Yea r M etrl CS Add collaborator Completed on: May 8 2025 08:15 AM (MDT)
° Youth Employment Verification Forms (optional) N
R t Completed on: May 8 2025 08:15 AM (MDT)
e po r ° o End-of-Year Narrative Report >
Completed on: May 8 2025 11:01 AM (MDT)
° End-of-Year Metrics Report N
Completed on: May 8 2025 11:03 AM (MDT)
@ Volunteer Sign-in Sheets (optional) N
* Please note you should
y Photo & Video Upleads (optional) s

Deadline: Jul 3 2025 05:00 PM (MDT)

have a green circle with a :

Deadline: Jul 3 2025 05:00 PM (MDT)

checkmark indicating that
the task is complete. @ miwmcnior

it 2024 01:58 PM (MST)

— Dranfaf Match Daouicaman: fo



End-of-Year Report.--Frequently Asked

Questions

0: When are End-of-Year Reports Due?

A: Completed Project Expense Worksheets on Thursday, July 3, 2025, 5 P.M. via the Survey Monkey Apply Portal
https://nmtourism.smapply.io/

0: What if | have more information than the Narrative Report allows for?

A: Partners are able to submit supplementary documentation to complete this section.

0Q: Can | turn in the End-of-Year Report early?

A: Yes! You can upload your completed End-of-Year Report once you have completed the documents at
https://nmtourism.smapply.io/



https://nmtourism.smapply.io/
https://nmtourism.smapply.io/

End-of-Year Reports Due

New Mexico Clean and Beautiful - FY25
End-Of-Year Narrative Report
Name of Entity

Local Program Coordinator Your Name Here

Tualual completed project|
7% This field is required.

We purchased and installed anti-litter signage with the message: “Do Not Litter, Keep Our Community Beautiful”. We also
held Several free dumpster days where fesidents could dump bULKY items free of charge. During our dumpster days we also
had a recycling container so residents could recycle paper and plastic items. We had several youth interns to help organize
these clean-up events. They also helped with various beautification projects around our community, such as planting in our
commiunity garden, painting murals on blighted buildings, and help eradicate gratfiti. In addition to all our projects, We also
paid our Keep America Beautiful Annual Affiliate Dues and attended the National Conference in Washington, D.C. in
February where we exchanged ideas and learned of projects other communities in the country were doing.

Private Donations
Name of Danor Type of Value of Donation
[ waimart Cases of water 12} 50|

M

lle nge!
2XThis fisld is required.

Amajor challenge most New Mexico communities face is the varied weather. Our community garden had a delayed start Total Private Donation Match

due to winter conditions, but we were able 10 get it up and going in no time with the help of our interns. As well, the weather $50.00
delayed s0me of oUF Fall clean-up events, but we Were able 1o hold them when the weather started ge! 3
NMCB - FY25 - EQY Narrative Report 1 Typs of em or Seevics Frovided
CITY/COUNTY/TOWNVILLAGE OF
XXX Employees 100 hrs_ 3000]

Total Government In-Kind
- u
EventName ¥ of Voluntesrs # of Voluntaer Hours Value of Voluntear Hours
Fall Clean-Up Event 30) 250
38] 08| 32,700

Total # of Volunteers sl iohiney Total Volunteer Match
Hours
& 198 $4,950.00 P PY

Total Total M:
$29,144.00 | $8,000.00
Match Percentage
274%

ProofofMateh | Litter and Recycling | Bea Youth Employment Education and Outreach 4+




Volunteer Sign-In Sheets
*Optional




Volunteer Sign-in Sheets

GREAT AMERICAN CLEAN-UP EVENT

* Please provide volunteer

sign-in sheets for all
events that volunteers I ,,Cm[*:r;':% W?Li?ﬁl“";‘.?;s . Z"‘—;_m%_

(5c5)555-5555 | a Chaid 2o rmiys- o
M Vbt opnis [(508) 555-6555 | cdehacon @ enm&%_
MM Um&hémﬁs (506) 555- 5555 |emiz L@

(509) 555 - 5595 (lknca4'©nmc‘é‘m.3
WM Udusdi {mIAIT (505) 555-5555 | sanopn © nmys. shey

were utilized.

. . e, S Cioméia. | M Ol s ;505? 555 2555 | soqpcia @ramys iy
- JooUds g MM Upithn énodS (605) 555 - 5555 | \rwrrandss 2 @12; é—gl{‘
* Volunteer sign-in sheets e o e Tal it oo (672) 555 5555 | s 5 amgs.i]
. £ walden | NM LTwih ﬁ)@m (505) 555- 5555 LiWodden © i muys: mg‘i

must be uploaded in the “athyts dprrion [ M ljath St [(905) 559" 5565 |ohamimn 440 amco
Julia, Mantmnez [\ M L\gﬂuw St (5053555 5955 | imonk 1@ nimys-ery

Zllen  Gonzaies | MM U 6m~ﬂ (8U5) 555 - 5555 | tmaungatwgCnim ys-8y

supplementary task Sl Maxt2- | N Unudh Dl [(509) 5555555 | psouun \ @oumgionf

Poidiy Johngon | NM Yot Spueis |(605) 555-5555 | ythamn 9 @nmys-0Y
Ol Housseur | NW Ok, GNC | 605) 688 = S555  Iohsust @ninys. o |
| J(Ldlj C:mhwt N \me)h @US (.jOS) 505-5555 aqﬂu 426 bays. WA

J



Volunteer Sign-in Sheets

FY25 New Me»

o Cleanand B¢ X

& C A h {sm.smapply.lofsub 00/ Ao B @

New Mexico Tou: A& My Applications @ antal Sandoval

AWARDED FY25 New Mexico Clean and Be... [2
$0,000.00

Awarded on: Aug 20 2024 02:(

PM (MDT) 0000000001

5 of 5 required tasks complete Status: Active

APPLICATION ~ ACTIVITY  DECISION DETAILS
Last edited: May 8 2025 11:04 AM (MDT)

REVIEW SUBMIT Your tasks @ Instructions

Deadline: Jul 3 2025 11:59 PM (MDT) " Final Reimbursement Invoice 5
° Completed on: May 8 2025 08:14 AM (MDT)
Project Expense Worksheet
Chantal sandoval (Owner. >
E ( ) ° Completed on: May 8 2025 08:14 AM (MDT)
chantal.sandoval@td.nm.gov
o Back-up Documentation N
Add collaborator Completed on: May 8 2025 08:15 AM (MDT)
° Youth Employment Verification Forms (optional) >
Completed on: May 8 2025 08:15 AM (MDT)
° End-of-Year Narrative Report >
Completed on: May 8 2025 11:01 AM (MDT)
° End-of-Year Metrics Report >
Completed on: May 8 2025 11:03 AM (MDT)
° Volunteer Sign-in Sheets (optional) >

Completed on: May 8 2025 11:04 AM (MDT)

5] Photo & Video Uploads (optional) N
Deadline: Jul 3 2025 05:00 PM (MDT)
. . ] Supplementary Uploads (optional) N

Deadline: Jul 3 2025 05:00 PM (MDT)

Previous tasks

O B Applicant Contact Information

52024 01:58 PM

— DronfafMatch Daanicamants




N

KEEF NEW MEXICO <~ TRUE



Please provide photos of your completed pro]’ects.

* Photos are used by NMTD to showcase NMCB
projects in your community.




Photos & VideoUploads

FY25 New Mexico Clean and B+

< C (%] https://nmtourism.smapply.io/sub/20759500/ A= R . e [E]

New Mexico Tourism Department antal Sandoval

Programs & My Applications @

AWARDED FY25 New Mexico Clean and Be... [2 Proview e
$0,000.00 ° h @ Preview
Awarded on: Aug 20 2024 02:07 PM (MDT) 0000000001
5 of 5 required tasks complete Status: Active

APPLICATION ~ ACTIVITY  DECISION DETAILS
Last edited: May & 2025 11:04 AM (MDT)

REVIEW SUBMIT Your tasks @ Instructions
Deadline: Jul 3 2025 11:59 PM (MDT) ° Final Reimbursement Invoice N
Completed on: May 8 2025 08:14 AM (MDT)
Project Expense Worksheet
E Chantal Sandoval (Owner} ° - ) P - >
§ Completed on: May 8 2025 08:14 AM (MDT)
chantal sandoval@td.nm.gov
° Back-up Documentation y
Add collaborator Completed on: May 8 2025 08:15 AM (MDT)
° Youth Employment Verification Forms (opticnal) N
Completed on: May 8 2025 08:15 AM (MDT)
° End-of-Year Narrative Report N
Completed on: May 8 2025 11:01 (MDT)
o End-of-Year Metrics Report N
Completed on: May & 2025 11:03 AM (MDT)
o Volunteer Sign-in Sheets (optional) >
Completed on: May 8 2025 11:04 AM (MDT)
° Photo & Video Uploads (optional) >
Completed on: May 8 2025 11:04 AM (MDT)
Supplementary Uploads (optionaly 5
. . Deadline: Jul 3 2025 05:00 PM (MDT)
Previous tasks
Applicant Contact Information
@ mrienconaie >

58 P

— Broaf of Match Racuiramants.




BBy s

KEEP NEW MEXICO == TRUE




Supplementary-Uploads

Please provide any
other supplementary
documents or files that
are related to your FY25
NMCB Grant.

- FY25 New Mexico Clean and B: X

&~ O )  https://nmtourism.smapply.io/sub/30759500/

New Mexico Tou

AWARDED
$0,000.00

Awarded on: Aug 20 2024 02:07 PM (MDT)

5 of 5 required tasks complete

Last edited: May 8 2025 11:05 AM (MDT)

REVIEW BMIT

Deadline: Jul 3 2025 11:59 PM (MDT)

H Chantal Sandoval (Owner)

chantal.sandoval@td.nm.gov

Add collaborator

FY25 New Mexico Clean and Be... [2 @ Preview  see
0000000001
Status: Active

APPLICATION  ACTIVITY DECISION DETAILS

—
Your tasks © Instructions
° Final Reimbursement Invoice 5
Completed on: May 8 2025 08:14 AM (MDT)
° Project Expense Worksheet 5
Completed on: May 8 2025 08:14 AM (MDT)
° Back-up Documentation >
Completed en: May 8 2025 08:15 AM (MDT)
° Youth Employment Verification Forms (optional) 5
Completed on: May 8 2025 08:15 AM (MDT)
° End-of-Year Narrative Report 5
Completed on: May 8 2025 11:01 AM (MDT)
° End-of-Year Metrics Report 5
Completed on: May 8 2025 11:03 AM (MDT)
° Volunteer Sign-in Sheets (optional) 5
Completed on: May 8 2025 11:04 AM (MDT)
° Phaoto & Video Uploads (optional) 5
Completed on: May 8 2025 11:04 AM (MDT)
O 5 Supplementary Uploads (optional) >
Completed on: May 8 2025 11:05 AM (MDT)
Previous tasks
Q B Applicant Contact Information 5
Last edited: Mar 5 2024 01:58 PM (MST)

— Dranfafhlatch Dacuiramants




Supplementary-Uploads

FY25 New Mexico

nand B X

= @ & hitps; ism.smapply.io/st 00/ AT = R . B

New Mexico Tourism Department Programs & My Applications @ Chantal Sandoval

AWARDED FY25 New Mexico Clean and Be... [2 Preview  ses
$0,000.00 @ Predew

2024 02:¢ ( 0000000001

5 of 5 required tasks complete Status: Active

Awarded on: Aug 2

APPLICATION ~ ACTIVITY ~ DECISION DETAILS
Last edited: May 8 2025 11:05 AM (MDT)

REVIEW Your tasks @ Instructions
Deadline: Jul 3 2025 11:55 PM (MDT) a Final Reimbursement Invoice N
Completed on: May 8 2025 08:14 AM (MDT)
Project Expense Worksheet
Chantal Sandoval (Owner) ° ~ ) P o >
; Completed on: May & 2025 08:14 AM (MDT)
chantal.sandoval@td.nm.gov
o Back-up Documentation >
Add collaborator Completed on: May 8 2025 08:15 AM (MDT)
o Youth Employment Verification Forms (opticnal) N
Completed on: May 8 2025 08:15 AM (MDT)
° End-of-Year Narrative Report N
Completed on: May & 2025 11:01 AM (MDT)
o End-of-Year Metrics Report >
Completed on: May 8 2025 11:03 AM (MDT)
° Volunteer Sign-in Sheets (optional) >
Completed on: May & 2025 11:04 AM (MDT)
o Photo & Video Uploads (optional) N
Completed on: May 8 2025 11:04 AM (MDT)
[ ] [ ] o Supplementary Uploads (optional) N
Completed on: May 8 2025 11:05 AM (MDT)
Previous tasks
O B Applicant Contact Information 5
St e Mar 5 58

- Rraof of Match Racuiramants



Final Submission
in Survey Monkey Apply

—
—
e

NEW MEXICO <~ TRUE



FY25 NMCB Final Submission

FY25 New M¢ Cleanand B« X

< C [ https://nmtourism.smapply.io/sub/30759500/ A = B ° o =

Please note the half green ===
circle with a checkmark B e || ™

Awarded on: Aug 20 2024 02:0 0000000001

5 of 5 required tasks complete Status: Active

L] L] L]
APPLICATION ~ ACTIVITY  DECISION DETAILS
Last edited: May 8 2025 03:52 PM (MDT) I
REVIEW SUBMIT Your tasks O Instructions

o
Deadline: Jul 3 2025 11:59 PM (MDT) Final Reimbursement Invoice N
I‘ ] CO‘ ] ]p e e a Completed on: May 8 2025 08:14 AM (MDT)
[ )

Project Expense Worksheet
E Chantal Sandoval (Owner) ° - o >
_ Completed on: May 8 2025 08:14 AM (MDT)
chantal.sandoval@td.nm.gov
Back-up Documentation
T
Add collaborator ° Completed on: May 8 2025 08:15 AM (MDT) >
Q Youth Employment Verification Forms (optional) N
Completed on: May 8 2025 08:15 AM (MDT)
° End-of-Year Narrative Report 5
Completed on: May 8 2025 11:01 AM (MDT)
% a — End-of-Year Metrics Report >
a S s m u s e ‘ o m p e e Completed on: May 8 2025 11:03 AM (MDT)
° Volunteer Sign-in Sheets (optional) N
° Completed on: May 8 2025 11:04 AM (MDT)
to SUCCGSSI Ull Sme It O I >
[ ] Completed on: May 8 2025 11:04 AM (MDT)
O Supplementary Uploads (optional) >
Last edited: May 8 2025 03:52 PM (MDT)
Previous tasks
Q B Applicant Contact Information 5
Last edited: Mar 5 2024 01:58 PM (MS

— Dranf af hMatch Bacuicamants.



FY25 NMCB Final Submission

- FY25 New Mexico Clean and B: X

&~ O (3 https://nmtourism.smapply.io/sub/30759500/ Ay = R ° e =

New Mexico Tou Department & My Applications @ tal Sandoval

AWARDED FY25 New Mexico Clean and Be... [ Preview  ses
$0,000.00 @ Preview
Awarded on: Aug 20 2024 02:07 PM (MDT) 0000000001

5 of 5 required tasks complete Status: Active

APPLICATION  ACTIVITY  DECISION DETAILS
Last edited: May 8 2025 11:05 AM (MDT) —
REVIEW SUBMIT Your tasks @ Instructions

[ ) [ )
Deadline: Jul 3 2025 11:59 PM (MDT) Final Reimbursement Invoice
green circie with a LYk >
Completed on: May 8 2025 08:14 AM (MDT)
Project Expense Worksheet
4 o H Chantal Sandoval (Owner) ° - ! P - o >
c C C ,, Completed on: May 8 2025 08:14 AM (MDT)
e m a r I n I a e S chantal.sandoval@td.nm.gow
° Back-up Documentation >
Add collaborator Completed on: May & 2025 08:15 AM (MDT)
®
t a t 0 u r ta S I s ° Youth Employment Verification Forms (optional) 5
Completed on: May 8 2025 08:15 AM (MDT)
° End-of-Year Narrative Report 5
CO m lete Completed on: May 8 2025 11:01 AM (MDT)
[ J
° End-of-Year Metrics Report 5
Completed on: May 8 2025 11:03 AM (MDT)
° Volunteer Sign-in Sheets (optional) 5
Completed on: May 8 2025 11:04 AM (MDT)
° Photo & Video Uploads (optional) 5
Completed on: May 8 2025 11:04 AM (MDT)
O a Supplementary Uploads (optional) >
Completed on: May 8 2025 11:05 AM (MDT)
Previous tasks
Applicant Contact Information
QDp?._,,.,,[,‘T >
Last edited: Mar 5 2024 01:58 PM (MST)

— Dranfafhlatch Dacuiramants



FY25 NMCB Final Submission

- FY25 New Mexico Clean and B: X

&~ O (1 https://nmtourism.smapply.io/sub/30759500/ ATy = % ° v B

Please click the blue

Awarded on: Aug 20 2024 02:07 PM (MDT) 0000000001

5 of 5 required tasks complete Status: Active

° °
S u b I t a ll- fl a l a C k et APPLICATION  ACTIVITY  DECISION DETAILS
I I I I I Last edited: May 8 2025 11:05 AM (MDT) ——

documentation.

ks © Instructions

° Final Reimbursement Invoice 5
Completed on: May 8 2025 08:14 AM (MDT)
Project Expense Worksheet
H Chantal Sandoval (Owner) ° - ! P R >
,, Completed on: May 8 2025 08:14 AM (MDT)
chantal.sandoval@td.nm.gow
° Back-up Documentation >
Add collaborator Completed on: May & 2025 08:15 AM (MDT)
° Youth Employment Verification Forms (optional) 5
Completed on: May 8 2025 08:15 AM (MDT)
® ° End-of-Year Narrative Report 5
P lea S e O n ly S u b m It Completed on: May 8 2025 11:01 AM (MDT)
° End-of-Year Metrics Report 5
Completed on: May 8 2025 11:03 AM (MDT)
when ALL documents © i )
Completed on: May 8 2025 11:04 AM (MDT)
° Photo & Video Uploads (optional) 5
have been uploaded S
[ J
O Supplementary Uploads (optional) >
Completed on: May 8 2025 11:05 AM (MDT)
Previous tasks
Applicant Contact Information
Q B PP R >

— Dranfafhlatch Dacuiramants



FY25 NMCB Final Submlssmn

'-—f‘n-‘—ﬂ. = —

—

e

Please click the blue
submit button to
confirm that you wish
to submit all Final
Packet Documentation.

Submit application

* Please only submit
when ALL documents
have been uploaded.




FY25 NMCB Final Submission w

After you have successfully submitted all required documents to
Survey Monkey Apply, you will see this screen confirming your
submission.

New Mexico Tourism Department ages - & Programs & My Applications @ ~ Chantal Sandoval ~

Dear New Mexico Clean and Beautiful FY25 grantee,
Your Final Reimbursement Packet has been submitted for review and

approval by NMTD.
If you have any questions, please contact Clean and Beautiful Program
Manager, Chantal Sandoval. (Chantal.Sandoval@td.nm.gov, 505-670-8059)

Go to My Applications
OR
View more Pro| H




FY25 NMCB Final Submission

[EXTERNAL] FY25 NMCB SUBMISSION ChantalSandoval@ td.nm.gov

1 Delete 5 Archive £8 Move F Flag v~ &= Mark Unread O Sync &, Block @ Viva Insights

[EXTERNAL] FY25 NM(B SUBMISSION Q@ S & ~
i net I i net:
To: @ Sandoval, Chantal, TD
& To protect your privacy, some external images in this message were not downloaded. Download external images | | Go to Settings

After you have successfUully oo s o i sngonis g s
SU b m itte d a ll req Ui rEd New Mexico Tourism Department

Dear Chantal Sandoval,

d oc u m e nts to S u rvey This is to inform you that your submission, 000000001 has been received for New

Mexico Clean and Beautiful FY25 on May 8, 2025, 0250 PM (MDT).

r 1 °
o n ke A l o u WI ll For questions regarding New Mexico Cean and Beautiful, contact Chantal Sandoval,
’ Program Manager Chantal.Sandoval@td.nm.gov or (505) 670-8059 or Delana Du,

Program Management Analyst at Delana.Du@td.nm.gov or (505) 479-2564.

receive an email from e

powered by

noreply@mail.smapply.net
confirming your submission.



mailto:noreply@mail.smapply.net
mailto:Chantal.Sandoval@td.nm.gov
mailto:delana.Du@td.nm.gov

N

T N % i
_513’74\(,\& ‘4\ rjlﬂ?'l'l"l"ﬁr e

b
Clean and Beautiful Program

Chantal.Sandoval(@td.nm.g

[~ 1Y =t oJa .‘»‘
(505) 670-8059

- || - |

oD

Delana Du

Clean and Beautiful Program Management Analyst

Delana.Du@td.nm.gov
(505) 479-2564

4


mailto:chantal.sandoval@td.nm.gov
mailto:elana.du@td.nm.gov
mailto:elana.du@td.nm.gov
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